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Delavan-Darien School District Mission Statement

The Delavan-Darien School District, in partnership with families
and the community, is dedicated to empowering students to
achieve success in our ever-changing world.

We will prepare life-long learners and responsible,
respectful citizens by embracing our diversity and
providing enriched opportunities for learning.



Welcome to the
Delavan-Darien School District

Dear parents,

This student-parent handbook has been developed to explain the services offered and procedures
followed in our district’s five schools. We ask you read through it carefully, and if you have any
questions, please contact your building principal.

This book is reflective of district board policies. Official board policies are available for review af the
School Administration Center, 324 Beloit St., Delavan, from 8 a.m. until 3:30 p.m. during school days.

We hope you will visit your child’s or childrens’ schools and get to know the teachers, the
principal(s) and other school personnel. Learning is a process that takes teamwork to accomplish.
Our staff members look forward to working with all students and parents fo make their educational
experiences successful.

The final pages of this document can be printed or torn off and kept for easy access. It contains a
school calendar indicating the days off, and space for you to keep track of important information,
such as the phone extension and e-mail address of your student’s teacher, your student’s student
ID number, PowerSchool login information and more.

The faculty, administration and the Board of Education extend a warm welcome to all students
and their parents.

Thank you for being a part of the Delavan-Darien School District.

Please save this handbook for future reference.
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Need to Know

How to use this Handbook

This Student-Parent Handbook is intended for all students and parents in the Delavan-Darien School
District.

In previous years, the district had separate handbooks for each of the three school levels, elemen-
tary, middle and high school. This new, combined handbook was created in an effort to maintain
consistency in the information students and parents need to know, and o simplify the learning
process for anyone who is a part of the Delavan-Darien School District.

Information is divided into sections. Information in these first sections applies to all students and
parents:

Need to Know

General Information

Aftendance

Student Health

Student Transportation

Special Services

Student Conduct

Nofifications

Following these sections, this handbook has three appendices:
e DDHS
e Phoenix Middle School
e Elementaries

Here, you will find information that specifically pertains to students and parents in those grade
levels.

If you have any questions, please contact a school’'s main office, or the Delavan-Darien School
Administration Center by calling (262) 728-2642.

Helping your child succeed

Participate actively in home-school activities and attend school programs.
Show an interest in your child’s work.

Check with your child regularly regarding notices from school.

Respond promptly to requests for parent conferences.

Provide your children with a healthful, stable home environment.

o kWM~

Provide your children with a good breakfast before sending them to school, or have them
participate in the school breakfast program.

Make sure they receive proper rest.

8. Cooperate with the school and establish desirable attitudes toward school. Set a good
example for children.

9. Share information about your child and family with the school so we may better meet the
needs of your child.

10. Please avoid criticism of the school's programs or personnel in front of your child(ren).
11. If you have questions, complaints or suggestions, visit the teacher or principal.
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Contact Us

Delavan-Darien School District
324 Beloit St.
Delavan, WI 53115

Phone: (262) 728-2642

Delavan-Darien School District
Administration
(262) 728-2642

Superintendent ext. 4806

Fax: (262) 728-5954 (School Administration Center)

Board of Education

Our Board of Education members, along with meet-

Director of Instruction ext. 4812

Director of Special ext. 4807

ing minutes and agendas are on our website: Education/Pupil Services
hitp://www.ddschools.org/district/schoolboard.cfm v lon/Pupi V!

When calling a school dial...

Delavan-Darien High School
Phoenix Middle School
Darien Elementary School

Business Administrator  ext. 4804

For the full staff directory with names visit: hitp://www.ddschools.org/district/schoolboard.cfm

DDHS
Administration
Principal........cccovveeuneen. ext. 4401

Associate Principal.....ext. 4473

Associate Principal.....ext. 4451
Athletics/Activities Director

Counselors
Last names AK............ ext. 4427
Last names L7 ............ ext. 4413

School Psychologist ...ext. 4412

Phoenix Middle School Turtle Creek Elementary
Administration Administration
Principal........ccovveeeuneen. ext. 4202 | Principal......ccceeeuveenee. ext.
Associate Principal.....ext. 4201 | Associate Principal.....ext.
Counselors Counselors
Guidance........cccuen.... ext. 4220 | Guidance................... ext.
School Psychologist ...ext. 4211 | Guidance.................... ext.

Darien Elementary School Psychologist ...ext.

Administration

Principal.......cccovveeenen. ext. 4720 Wileman Elementary
Administration

Counselors P

Guidance.......cccceceue. ext. 4726 LSS ext.
Counselors

School Psychologist ...ext. 4727 | Guidance...........c....... ext.

School Psychologist ...ext.

(262) 728-2642 Ext.
Ext. Turtle Creek Elementary School 3
1 Wileman Elementary School 5
2 School Administration Center 6
8 Assistance in Spanish 9

4399

4363

4380

4370

4350

4121

4136

4127
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School Hours

School Regular Day Early Release

DDHS Grades 9-12: 7:20 a.m. - 2:30 p.m. 7:20 a.m. to 10:54 a.m.
daily

Phoenix Grades 6-8: 7:20 a.m. to 2:36 p.m. 7:20a.m.to 11:10 a.m.
daily

Elementary Schools | Grades 4K-5: 8:15 a.m. to 3:15 p.m. 8:15a.m. to 12:25 p.m.
(5K-5 daily) All grades 4K-5

4K meets Monday/Thursday or Tues-
day/Friday and one Wednesday per

month

Early Childhood Classes meet Monday, Tuesday, Classes meet Monday, Tuesday,
Thursday, Friday Thursday, Friday
AM Session — 8:15a.m.to 11 a.m. AM Session — 8:15a.m.to 11 a.m.
PM Session — noon o 2:45 p.m. PM Session — canceled

School Calendars

The District’s online school calendars can be found here: hitp://www.ddschools.org/districtcalen-
dar.cfm, or on popout menus of each school page from our main homepage.

If you use Google or Gmail, you can subscribe to any or all of our various school calendars and
have our calendar updates appear on your personal calendar in real time.

School events are also noted in monthly school newsletters, also available on our district website,
www.ddschools.org, under each school’'s popout menu.

School Newsletters

School newsletters are produced monthly for each of the district’s five schools. Newsletters are
available for download from our website, www.ddschools.org. Find them under each school’s
menu on the left side of our main page. If you would like a paper copy mailed to you or sent home
with your child, please contact a building principal or designee. Newsletters contain important in-
formation you should know about your child’s or children’s school and should be viewed regularly.

Find us Online

The Delavan-Darien School District uses several websites to keep its students, parents, staff and
community members informed. Check out the following for more information:

www.ddschools.org — Main website for the school district. Has staff directories, school calendars,
lunch menus, staff bios, staff welbsite links, information about our curriculum and extra-curricular
program offerings, scholarship information, resources and plenty more for students and parents.

http://ddschools.wordpress.com — A news “blog” about the district containing important, up-to-
date information about what's happening in our schools.

http://www.facebook.com/ddschools — Regular updates about important things going on in our
school district.

hitp://www.twitter.com/ddschools — Follow us on Twitter and stay informed with all the latest news.
http://ddschools.smugmug.com — Our cenfral photo gallery website.

Others — Icons for all of the welsites the district uses are found on the bottom of the district
homepage. Also, the district site and blog can be translated into Spanish.
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General Information

Registration

Parents with school-age children who are new to the community and those moving within the
school district boundaries are encouraged to register at their child(ren)’'s new school as soon as
possible.

A birth certificate is required to verify the birth date and legal name of the child(ren). A recent re-
port card from the last school aftended is also helpful. Elementary students should also bring proof
of residency and updated immunization records to registration.

A 4-year-old and 5-year-old kindergarten pre-registration is held each April for children who will be
entering our kindergarten programs in the falll.

Students must be 4 years old on or before September 1 to be eligible for enrollment into 4-year-old
kindergarten. There is no early admission option for 4-year-old kindergarten. Students must be 5
years old on or before September 1 to be eligible for enrollment into our 5-year-old kindergarten
program. Early admission policy information for 5K can be requested from the building principal.

Parents or guardians with questions about registering their child(ren), or to find your child(ren)’s
school, should contact the School Administration Center at (262) 728-2642.

School Supplies

Parents are responsible for providing basic school supplies for their child, such as writing paper,
pencils, scissors, glue, efc. A list of required supplies for each grade level can be obtained at each
school office, or online at: http://www.ddschools.org/schoolsupplies.cfm

Fees

Upon registration, a school fee is assessed to help offset the cost of personal use items, textbook
rental and consumable materials (school supplies) provided to the student throughout the year.
Fees are assessed as follows:

e Elementary Schools - 4-year-old kindergarten, $7; kindergarten through grade 5, $12
¢ Phoenix Middle School - $25
e DDHS - $40

Student fees are payable during registration. Fees are charged and/or refunded on a pro-rated
basis for students who do not attend a full school year.

Depending upon the grade level and class there may be additional charges for specific personal
use items such as Physical Education uniforms, musical instrument rental, materials for projects,
replacement planners, novels and safety goggles.

Both the Phoenix Middle School and Delavan-Darien High School have an annual extra-curricular
fee of $25 charged to students who participate in organized after school student activities includ-
ing clubs, drama, and athletics. Families with multiple students will be charged no more than $50
annually in extra-curricular fees.

If fees cannot be paid at the beginning of the year, arrangements should be made with the office
staff on an individual basis for a manageable payment plan. If a plan is not developed, students
will not be allowed to participate in extra-curricular activities or graduation until fees and fines are
paid in full.

Additional school fees may be applicable. See fees in appropriate school appendix. Fees are set
by the Delavan-Darien School District Board of Education and are subject to change.
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Dress Code

Students are expected to dress appropriately for school and school-sponsored events. Clothing
worn by stfudents should be suitable to a modern and clean school in which large numbers of
young people are brought fogether in classroom situations. Clothing should conform with expect-
ed standards of the community, and not be an embarrassment or distraction to others. Clothing
should be worn as it was infended. In no case will Delavan-Darien schools allow dress or grooming
that would, in the opinion of the administration, be (a) disruptive or interfere with the learning pro-
cess, (b) unsafe or harmful, (c) not in keeping with good health standards, (d) the cause of exces-
sive maintenance problems, such as cleats on boots, shoes that scratch floors or trousers with metal
inserts that scratch furniture, or (e) considered vulgar or indecent.

School administration reserves the right to ask students to remedy clothing that is considered
distracting or inappropriate. If a student fails fo comply with the request, parents/guardians will be
contacted.

The following are guidelines for students dress and grooming at Delavan-Darien Schools.

e Students must be fully clothed at all times. Bare midiriffs, straps less than one and one-half
inches in width, or see-through garments without proper undergarments are not permis-
sible. No tank tops, jerseys, mesh garments or any low-cut, provocative shirts may be worn
unless a T-shirt is worn underneath.

* Footwear must be worn at all times.
e Swimwear or sleepwear is not permissible.
* Cloves and any form of head wear are not to be worn in the building.

*  No undergarments should be visible. Jeans, shirts, slacks, etc., must be worn in an appropri-
ate manner.

e Inappropriate pictures, words, or messages on apparel, on the student, or in the student’s
possession will not be permitted. This includes clothing advertising drugs, weapons of any
kind, alcohol, tobacco, containing profanity, having sexual connotations, or gang related.

e Sunglasses, chains, apparel with spikes, dog collars, or other objects on or with the student
determined to be inappropriate by the school administration shall not be permitted in the
building.

*  Coats must be placed in lockers immediately upon entering the building.

¢ Clothing, jewelry, tattoos, or other personal items which are associated with any illegal
activity, satanic cult, gang activity, or hate group shall not be worn or displayed by any
students.

Clothing for Seasonal Weather

Children should come to school properly dressed for the elements; particularly hats, boots and mit-
tens for cold, wet weather and snow in the wintertime. These items should be properly labeled with
the student’s name for easy identification.

Outside play on cold weather days is encouraged. Decisions fo restrict outdoor recess time will be
based on circumstances such as how wet/cold the conditions are, the amount of sunshine, and
the length of time the students will be outdoors. The general guideline is that we will not have out-
door play/recess when the temperature (with wind chill calculations) is lower than 0 degrees.
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School Closing

School closings due to inclement weather or other reasons will be announced on our website,
www.ddschools.org, and through local television and radio stations, including (but noft limited to):

WLKG (96.1 FM) Lake Geneva; WCLO (1230) Janesville
WTMJ (620) Milwaukee; WFAW (940) Fort Atkinson

NBC Milwaukee - Channel 4 FOX Milwaukee - Channel 6

ABC Milwaukee - Channel 12 CBS Milwaukee - Channel 58

(All channels listed are over-the-air numbers. Channel numbers may be different
on cable and satellite providers.)

Parents may also be contacted by telephone in the event of a school closing via the district’s
AlertNow bulk messaging system. The decision to close schools will occur by é a.m. that school day.
Automated phone calls will be made before 7 a.m.

Video Recordings and Photos

The Delavan-Darien School District may videotape (digitally record) and/or photograph students
during athletic events, various performances and ceremonies. We may also photograph students
in educational circumstances, seftings and sifuations. These images or recordings may be used by
the district for class composites, yearbooks, district-produced newsletters, district-maintained web-
sites (including social networking welbsites), district publications, television (Charter Cable 98/992,
the district’s cable access channel), or other public displays, including being sent to area media
outlets, to publicize the district, its various programs, and the students involved in those programs.
Many photos are also available for purchase online at the district’s photo gallery website, http://
ddschools.smugmug.com. If parents have questions or concerns regarding this photo/video
policy, please contact district administration or a school principal.

Parents who object to the use of their child's images must notify the building principal, in writing,
prior to September 15 of each school year.

Attendance Boundaries

As a general rule, students will be assigned to attend the elementary school in the area in which
they live, not the school where the baby sitter lives. Bus fransportation will be considered if the
baby sitter lives in the child’s assigned attendance area.

Swing/Shared Attendance Areas

The Delavan-Darien School District has identified and adopted swing/shared attendance areas
between its three elementary schools. Families moving into these swing/shared attendance areas
will be assigned to an elementary school based on class size availability to prevent overcrowding in
specific buildings. Final nofification of school assignments may not be made until after registration

is completed in August. Please contact the School Administration Office for more information on
Swing/Shared Aftendance Areacs.

Change of Address or Withdrawal

If you change your address or telephone number during the school year, the change should be re-
ported to the school office immediately. If you are moving out of the district, the school should be
notified in advance so that the proper fransfer records can be prepared and your child’s supplies
can be collected.
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District Visitor Policy

Delavan-Darien School Board and administration welcome parents and other interested persons
fo visit the schools. However in order for the educational program to continue undisturbed when
visitors are present and to prevent the intrusion of disruptive persons into the schools, it is necessary
to establish visitor guidelines.

A visitor is defined as any person seeking to enter a school building who is not an employee of the
school district or a student currently enrolled in that building. Visitors will report fo the school of-
fice when entering the building during regular school hours in order to receive authorization to visit
elsewhere in the building. Upon approval each visitor will need fo sign in and wear a name tag or
visitor's badge. Additional building procedures for visitors should be followed.

e Parents and community members are invited and urged to visit the schools during
Open House days.

e Toincrease safety and security, and reduce interruptions, all exterior doors to our
schools shall remain locked with the exception of doors closest to the main offices.

*  We do not encourage non-registered children to visit the school unless accompanied
by an adult. Prior arangements must made with the principal.

e Qutside visits with students during the school day are not allowed except for special
circumstances and only with prior administrative approval.

The District Administrator or the principal or a designee in their absence has the authority to de-
termine which visits are to be permitted or to prohibit the entry of any person to a school of this
District. Authority is also given fo expel any person when the school official has reason to believe
the presence of such person would be defrimental to the good order of the school. If such an indi-
vidual refuses to leave the school grounds or creates a disturbance, the school official is authorized
to request from the local law enforcement agency whatever assistance is required to remove the
individual. Continued incident disruption of the school environment may result in a person’s loss of
privilege to visit the school for a duration of time to be determined by the school official.

Identification

Every student at Phoenix Middle School and Delavan-Darien High School is required to have an ID
Card. Pictures will be taken during registration and an ID will be issued. Make-up dates for pictures
will be announced early in the school year. Replacement ID cards can be purchased for $5.

In order to safely work together, staff members should know the identity of the sfudents they en-
counter in the school building. As a result, sfudents are expected to carry their ID card at all times.
ID cards are used during the day, in such places as school libraries, for lunch purchases, and for
enftry info school activities.

Elementary school students do not have ID cards.

Telephone System

The district’s central phone number is (262) 728-2642. After dialing that number, callers will get an
automated menu of choices to help further direct their call. Listen to the prompts to connect to a
desired building. Once the building is reached, another series of menu choices will be given. The
caller may choose to leave information regarding an ill child on the attendance line or contact a
teacher for an appointment. This type of information may be left on voice mail tied directly to a
specific person or location in the district, assuring that your message will be received in the most
timely manner possible. To reach a school secretary, you may dial O (zero) at any time. Staff exten-
sions may be entered at any time fo bypass the automated voice mail directions. A listing of alll
staff extensions is found on our website: www.ddschools.org.

CONTINUED ON NEXT PAGE...
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...CONTINUED FROM PREVIOUS PAGE

A more detailed explanation of the telephone system can be requested from school offices. We
look forward to utilizing this technology to improve communication with our parents. Our goal is
that you will become comfortable using it and will access the information from our buildings on a
regular basis. Please do not hesitate to notify us with your concerns, questions, or comments. Your
feedback will be helpful as we work together to best meet your needs.

Parent Messages

Parents who wish to contact their children during the school day are asked not to call them except
in cases of emergency. Students will not be called out of class to answer the phone or to receive
a message. Messages for students from parents or guardians will be given at the end of the school
day. Students will be called to come to the main office over the PA system or a message will be
left with the student’s teacher.

Student Use of School Telephones

Student use of the telephone is restricted to emergency use or to very special occasions. Students
are not allowed to call home to get permission to go to a friends home after school. Matters of that
nature are not considered an emergency.

Teachers and students will not be called from class to answer the telephone except in case of an
emergency. Telephone messages should be left on voice mail or will be delivered to the classroom
as soon as possible.

Parent Communications

School personnel will communicate with parents through newsletters, e-mail, notes, or telephone
calls as the need arises. This may include the AlertNow telephone system, which is capable of
sending “bulk” messages to groups of parents all at once. Parent phone numbers and e-mail ad-
dresses are collected af registration. Again, you are encouraged to contact your child’s teacher or
principal if you have any questions regarding school.

Parent-Teacher Conferences

Formal parent-teacher conferences are scheduled for all students each fall. Additional parent-
teacher conferences may be scheduled by either the parent or the teacher as need arises. These
conferences are beneficial because it provides parents and the teacher an opportunity to share
information which will be of assistance in working with your children. If you have a question about
your child’s education program, we invite you to set up a conference with their teacher(s) or the
principal.

Report cards

Student report cards are sent out quarterly for all schools. Report cards are mailed to students’
home addresses (middle school and high school) or sent home with students (elementary schools)
about a week after the quarter ends. Questions about a student’s grades, including making up
incomplete work, should be directed to his or her teacher.

PowerSchool (online student information)

PowerSchool is a Student Management Software Program. This software allows district staff to keep
frack of perfinent information that is required by the State of Wisconsin along with allowing staff to
manage things like aftendance, schedules, grades, health, etc. This software program is used daily
by staff and teachers to take attendance, lunch count, look up information such as phone num-
bers and to complete reports for the State of Wisconsin.

CONTINUED ON NEXT PAGE...
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One of PowerSchool’'s main attributes is Parent Access for middle school and high school parents.
Parent Access provides parents or guardians round-the-clock access to real-time information
about their child’s attfendance and grades. It also provides a means for teachers to communicate
with parents or guardians about class events and assignments, and ways they can help their child
at home. You can also elect to receive periodic e-mails with attendance and grade updates, if
that method is easier for you than going to the site.

Log on at: http://ps.ddschools.org/public/
(links can be found under the resources link on our district website, www.ddschools.org.)

WKCE Testing

Annually, 3rd-5th grade elementary students, 6th-8th grade middle school students and 10th grade
high school sophomores are given a Wisconsin Knowledge and Concepts Exam (WKCE).

All students are assessed in both reading and math. The 4th, 8th, and 10th grade assessments in-
clude language arts, science and social studies areas as well.

These test scores are compared with other students throughout Wisconsin and the nation to assure
that all of our students are becoming proficient in these subject areas.

As a district, we use many other assessment measures as well to identify the academic strengths,
deficiencies and progress of our students. Principals are available fo interpret test results or to re-
view students’ school records upon request.

School Performance Report

The School Performance Report maintained by the Wisconsin Department of Public Instruction for
the Delavan-Darien School District is available for public inspection. A link is found on the district’s
website under the “About Us” menu at: http://www.ddschools.org/district/

Directory Data

The Wisconsin legislature created section 118.125(2)(j) which provides that “directory data” may
be disclosed to any person, if the school has given public notice of the categories of information
which it has designated as directory data with respect to each pupil and has allowed a reason-
able time thereafter for the parent, legal guardian, or guardian ad litem if any pupil to inform the
school that all or any part of the directory data may not be released without prior consent of the
parent, legal guardian or guardian ad litem. “Directory data” is defined in the state statutes, sec-
tfion 118.125(1)(b) to mean those pupil records which include the pupil’'s name, address, telephone
listing, date and place of birth, major field of study, participation in officially recognized activities
and sports, weight and height of members of athletic teams, dates of attendance, photographs,
degrees and awards received and the name of the school most recently previously attended by
the pupil.

Such directory data, including photographs and video recordings of students taken while partici-
pating in school-related functions, may be released to appropriate persons and media. Districts
are required by law to provide military recruiters or institutions of higher education access to
secondary students’ names, addresses, and felephone listings unless access to such information
has been restricted. Parents or adult students may refuse the release, in writing, of their own initio-
tion by so advising the District Administrator no later than Sept. 15, at 324 Beloit Street, Delavan,
Wisconsin, 53115, or by calling 262-728-2642, ext. 4806.
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Confidentiality and Mandated Reporting

One of the primary goals of school personnel is o help students achieve their potential. In order
to facilitate that development, school personnel assist students in a number of ways to resolve
blocks and/or obstacles in their development. In order to reach this goal, it is sometimes necessary
to explore personal information with the student. One element of this collaborative relationship
that makes this possible is the student’s trust that what is shared with a school employee remains
confidential. However, students must accept that there are certain circumstances where school
employees, as mandated reporters, may be required to share this information. These situations
may include, but are not limited fo: the student is a danger to self or others, or a court orders the
release of information. For more information about confidentiality or mandated reporting guide-
lines contact a school’s guidance or student services office. Further details can be found in the
Student Records section of this handbook.

School Breakfast/Lunch Program

Nuftritional and well-balanced lunches and breakfasts are served at all schools on full school days.
Lunch is also served on early release at the district’s three elementary schools. No lunch is served
on early release days at Phoenix Middle School and Delavan-Darien High School.

Information concerning the menus for these meals is prinfed in the monthly newsletter and on the
district’s welbsite, www.ddschools.org. Applications for free or reduced price meals are available at
registration or in the school office.

Student meals are a parent responsibility. Money for the breakfast and lunch programs is handled
through a computerized debit system. Meal money is deposited in student accounts and used

as needed. Middle and high school students will use their sfudent ID card to purchase meals with
funds debited from their account. Parents are expected to keep a positive balance in all meal
accounts af all times. In the event of graduation or withdrawl, positive lunch balances shall be
refunded to parents upon request.

Students may also bring “bagged” lunches from home. Milk is available for separate purchase. All
meals are expected to be eaten in the cafeteria with frays and utensils retfurned to the designated
area after eafing.

The District has a policy for children unable to pay the full price of meals served under the National
School Lunch Program and School Breakfast Program. Applications for free and reduced meals
are accepted throughout the school year. If a household member becomes unemployed or if the
household size changes you may wish fo (re)apply. Applications are available in school buildings or
by contacting the Administrative Assistant to the Director of Pupil Services at 728-2642 ext. 4805.

Field Trips

As a part of class work, students are sometimes provided the opportunity to visit places they are
studying. Permission slips will be sent home with students, giving full details of the field frip. Families
may be asked to pay admission fees for students aftending field trips.

Conference Schools

Middle and high school students often travel to other schools or locations for events, such as sports
or forensics meets. A map of other schools in the Southern Lakes Conference and surrounding area
can be found in the Delavan-Darien High School menu, or the parents resources section of our
district homepage, www.ddschools.org.

Tornado Drills/Fire Drills

Tornado and fire drill instructions are posted in each room and will be reviewed by the tfeachers/
staff in each room. When an alarm sounds, teachers/staff and students are to implement the
directions in an orderly and quiet fashion.
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School-Sponsored Student Publications and Websites

Some school publications and websites, including but not limited to blogs, online video and Facebook
pages, may be produced and maintained primarily by students. The principal and advisors have the
right to review the material to be printed or posted prior to publication and may suspend publication

of material considered to be obscene, libelous, or likely to cause disruption of the educational process.
Members of the publications’ or clubs’ staffs are expected to observe the rules of responsible journalism.

Electronic Equipment

It is not recommended for students to bring personal electronics to school due to their expense and
potential for distraction from the educational process. Staff members may confiscate these items if they
are seen in the classrooms, study halls, or other educational areas during the school day. The Delavan-
Darien School District is not responsible for lost, stolen or damaged items.

Elementary school students are not allowed to be in possession of electronic paging or two-way com-
munication devices unless authorized by building principal for medical, school educational, vocational
or other purposes as he/she deems necessary. Elementary students may not bring other personal elec-
fronic devices to schools, such as personal stereos, iPods, MP3 Players, radios, electronic games and cell
phones (unless authorized by principal). The school reserves the right to confiscate these items. Parents
will need to make arrangements to pick up the items from the school office.

Delavan-Darien High School and Phoenix Middle School policies allows students to bring cell phones to
school, but they must be out of view and turned off according to building procedures. Students may not
use them from arrival until the end of the school day. After school at DDHS, students may use their cell
phones in the hallways and common areas of school. At Phoenix, students can use their phones out-
side after school. Cell phone use is never allowed in more private areas, for example, the school library,
classrooms, or locker rooms. Cell phone cameras and other video recording devices are not allowed in
locker rooms or restrooms by Wisconsin State Law. Students who do not follow school policies may have
their device confiscated and face other discipline consequences.

Survey Requests

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires the district to notify parents
and obtain consent or allow parents to opt their child(ren) out of participating in certain school activities.
These activities include student surveys, analysis, or evaluation that concerns one or more of the follow-
ing eight areas (“protected information surveys”):

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;

Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

NGO WON =

This requirement also applies to the collection, disclosure or use of student information for marketing pur-
poses (“marketing surveys”), and certain physical exams and screenings.

Surveys are approved by school administration before they are administered to students. The intent of
the collected data and level of security of the results are explained prior to approval and distribution.
The surveys would be available for inspection by parents during the distribution and data collection time
frame. If you would like your child to be excluded from participation in these surveys, please contact
your building principal in writing annually by Sept. 15.

There are currently no scheduled activities requiring parental notice and consent or opt-out for the upcom-
ing school year. For surveys and activities scheduled after the school year starts, the Delavan-Darien School
District will provide parents, within a reasonable period of time prior to the administration of the surveys and
activities, noftification of the surveys and activities and be provided an opportunity o opt their child out,

as well as an opportunity to review the surveys. (Please note that this notice and consent/opt-out fransfers
from parents fo any student who is 18 years old or an emancipated minor under State law.)
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Attendance

Attendance Policy

The following is a summary of the district’s attendance policy. For further details about the district’s of-
ficial attendance policy, refer to District Policy No. 431, which is available for inspection at the School
Administration Center.

Attendance

The Delavan-Darien School District requires enrolled students to attend school regularly in accor-
dance with the laws of the State of Wisconsin. The District’s educational program is based on the
presence of the student and requires confinuity of instruction and classroom participation. The regu-
lar contact of students with one another in the classroom and their participation in a well-planned
instructional activity under the tutelage of a competent teacher are vital to this purpose. Regular
attendance is a responsibility that should be shared by parents/guardians, students and the school.

The principal of each school, or a designee, shall determine daily which students enrolled in the
school are absent from school and whether that absence is excused, unexcused or fruant.

Leaving During the School Day

If your child must be picked up during the school day, please notify the teacher or the school’s main
office or attendance office with a written note that morning. Children may not be released early
without proper nofification. Please pick up your child in the school office, not from the classroom.

Student Attendance

If a child is to be absent for a day or a known number of days, parents are asked to call the student’s
school before 8:45 a.m. (10 a.m. for DDHS) on the day that their son/daughter is to be absent and
give the reason for the absence OR a note signed by a parent will be required when the student
returns to school explaining the reason for the absence. The attendance secretary processes the re-
quest. Please report the child’'s name, grade, teacher and reason for the absence with the secretary
or on the main office or attendance office voicemail if the office is not open.

To report a student absence call:

e Aftendance secretaries: Dial 728-2642. For DDHS, extension 4406; Phoenix, extension 4204;
Darien, extension 4722; Turtle Creek, extension 4300; Wileman, extension 4122.

* Aftendance voicemail: 728-2642. For DDHS, extension 4926; Phoenix, extension 4983; Darien,
extension 4921; Turtle Creek, extension 4397; Wileman, extension 4123. Messages to the at-
tendance voicemail are accepted 24 hours a day.

If a child is absent and the school has not been notified, a member of the office staff will attempt to
contact the child’s parents/guardians.

Excused Absences

Each excused absence shall be explained by verbal communication and/or in writing. The excuse
shall be submitted to the main office or attendance office and be maintained in the student’s school
record. Students are expected to make up coursework missed during the absence.

The following are considered excused absences:

e Personalillness. Medical verification may be required after three consecutive days or five
days in a semester
Family emergencies or crises
Attendance at a funeral
Religious holidays or religious instruction
Medical and legal appointments. Verification of appointment may be required
Severe inclement weather when distfrict schools are noft officially closed

CONTINUED ON NEXT PAGE...
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* Aftendance at special events of educational value, approved by the principal or designee.
A written excuse from the parent or guardian is required before the absence.
e Home and in-school suspensions are excused absences. Parents need not report student
suspensions.

A child may not be excused for more than 10 days in a school year, per state statute 118.15(3).

Unexcused Absences

Absences that exceed the number of days permitted by State Statues, despite parent approval, are

unexcused absences. An exception to this rule is a documented medical excuse. Planned absences

not approved by the district are unexcused absences, even if the absence (had it been explained to
the school) may have qualified as an excused absence.

Truant Absences

A truant absence is any absence of part or all of one or more days from school during which the
main office, aftendance office, principal or teacher has not been notified of the legal cause of such
absence by the parent or guardian of the absent student, and also means intfermittent attendance
carried on or the purpose of defeating the intent of Wisconsin statutes.

Habitual fruant means a student who is absent from school without an acceptable excuse for part
or all of five or more days on which school is held during a school semester under Wisconsin staftutes.
Legal consequences, including involvement of law enforcement, may be applicable for habitual
fruants. Please be aware that the parent/guardian may be responsible to the court if fruancy papers
are filed.

Planned Absences

The School District of Delavan-Darien encourages the planning of family vacations and trips during
non-school days. Ten (10) planned-absence days are allowed each school year in accordance with
state statutes. Such absences require written notice prior to the absence. Planned absence days
cannot be claimed after an absence has occurred. Trips with parents that are requested and ap-
proved in advance are counted as planned absence days. Missing any part of a school day counts
as one used planned absence day.

It is extremely important that your child be given the proper time for instruction in the curricular areas
to ensure their success. In the rare case when your child must be out of school, please contact the
school’'s main office or attendance office and the teacher as soon as possible to make arrange-
menfts for work to be completed.

Classroom Visits

Parents/guardians and persons authorized by parents/guardians are welcome to visit classrooms in
the district. This is arranged by contacting the building principal in advance of the visit to ensure that
the visit fime and date is during a time when classroom instruction will not be disrupted. We do not
encourage non-enrolled children to visit the school unless accompanied by an adult (example: a
school tour for a new student), and with approval from the school principal. Student visitors are not
allowed unless approved by the building principal.

Lunch
All schools have a closed campus for all students. Students may be outside during lunch periods in
designated areas.

After-school activities and evening performances
If a student is truant or absent during part or all of the school day, he or she may not be allowed to
participate in district-sponsored after school or evening activities.
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Student Health

Health Services

The district nurse (office is at DDHS, ext. 4416) coordinates and directs the district administrative
policies governing medication administration, immunization compliance, communicable disease
control, screening services, emergency nursing services, and health room procedures.

The school nurse confers with physicians of students who have health concerns, discusses health
concerns with students, makes home visits fo students when needed, and arranges homebound
instruction for students with prolonged illnesses.

All students entering the Delavan-Darien School District are encouraged to present evidence of a
recent physical examination and dental care. Current immunization records are also required.

All student health information is kept confidential in the student health files in the health office.

lliness During School Hours

If a student becomes ill during the school day and needs to leave school, a parent or emergency
contact will be notified to pick up the student and see that he or she is taken home.

It is very important that the school district has a telephone number or numbers where parents can
be reached in case an illiness or emergency situation arises involving your child(ren). In addition to
themselves, it is requested that parents list a nearby relative, friend or neighbor and their telephone
number as an emergency contact in case we can’'t find you and your child must go home.

Students must sign out with the attendance secretary if they leave school early due to iliness.

Accident Benefits

The Delavan-Darien School District has supplemental accident insurance for enrolled students par-
ticipating in school activities with the exception of interscholastic athletics. Additional coverage
may be purchased for student athletes at their own expense.

Limited coverage is available to help assist with the payment of injury related medical expenses
that are not covered by the individual’s insurance. Parents must first use their own insurance and
then amounts left unpaid will be considered for payment. Covered charges must be incurred
within one year from the date of injury provided the first treatment occurs within 60 days from the
injury. Coverage is for injury due to accidents only.

Timely reporting of accidents, injuries and claims are required to take advantage of this coverage.
Accidents must be reported immediately to the staff member in charge of the activity. A written
accident report should be completed by the supervising staff member or injured adulf. Questions
about this program should be referred to the school nurse at extension 4416.

School Head Lice Procedures

If a staff member suspects a student may have lice, he/she may request that the student be
checked for the presence of lice by the nurse or health aide. If live lice are found, the student’s
parents will be contacted and the student will be sent home for tfreatment. Upon returning to
school, the student’'s head will be checked for the presence of live lice. If no live lice are found, the
student will be allowed back in school. However, if live lice are found, the student will be sent home
and the absence will be unexcused. This student will be checked again in one week after lice are
originally found for signs of any new infestation.
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When to keep your child home

One of the problems most often confronting parents of school-age children occurs when a child
complains of not feeling well on a school day. A decision must be made as to whether the child
stays home or goes to school. How do you make the right decision?

The following are guidelines to assist you in making the decision as to when your child should stay
home from school.

Home or

Iliness School? Why?
Chicken Pox Home Children with chicken pox must stay home from school
until all spots are dried and crusted, usually 5-6 days.
Cold w/mild
symptoms (stuffy School Your child may attend school if he/she is able to
nose, sneezing, participate in school activities.
mild cough)
Conjunctivitis Home Your child may return to school 24 hours after treatment
(pink eye) is started.
If the cough is persistent and irritating, it is disruptive to
Cough Home learning. ’ P ’ P
. Students should be kept home for 24 hours after the last
Diarrhea Home

episode of diarrhea without the use of medication.

Students should stay home if temperature is 100 degrees
Fever Home or more. Keep home until fever-free for 24 hours without
the use of medicine.

By the time the rash appears, children are no longer

Fifth Disease School contagious and do not need to stay home.
. Students may return after their hair has been treated and
Head Lice Home
clothes changed.
. Students may return to school 24 hours after treatment
Impetigo Home

starts. Sores should be covered at school.

CONTINUED ON NEXT PAGE...
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. Students may come to school as long as area is being
Ringworm School X
treated and is covered.
Strep Throat Home Students may return to school 24 hours after treatment
P has started and temperature is less than 100 degrees.
. Students should be kept home for 24 hours after the last
Vomiting Home : o, ; .
episode of vomiting without the use of medicine.

NOTE: A child who is well enough to attend school should also be well enough o parficipate in
recess. If your child cannot go outside for recess, a doctor’s excuse must be at school.

Any teacher, secretary, principal, or nurse can send a student home if they believe the student is ill
or has a communicable disease, such as lice, impetigo, or chickenpox.

Administering Medication

1.

The Delavan-Darien School District believes that medications should be administered to
students at home whenever possible. [f it is necessary for a student to take medication at
school, it must be done in accordance with District guidelines. The school nurse and other
assigned persons designated by the nurse or school principal may administer medica-
tions to students under established guidelines. Before any prescription medication may
be administered to a student in the Delavan-Darien School District, school personnel must
receive written parental consent and written instructions and consent from the student’s
physician. Non-prescription medication may be administered with written parental con-
sent.

All written instructions and consent forms shall be filed in the school health office. The
school nurse shall be responsible for reviewing the written medication instructions periodi-
cally, maintaining complete and accurate medication records, and storing all medication
in a locked cabinet/drawer. Medication that requires refrigeration shall be stored in a
refrigerator away from food.

Definitions

Administer - the direct application of a nonprescription drug product or prescription drug,
whether by injection, ingestion or other means, to the human body.

Medication error - Medication errors include: administering the wrong medication or dose
of medication, administering the medication af the wrong time, administering a medico-
tion to by the wrong route (orally instead of injection) or failing to administer the medica-
fion.

Student - Any person who is enrolled in the Delavan-Darien School District in an approved
instructional or co-curricular activity.

School - A pupil is in school when in attendance at an approved instructional or co-curric-
ular activity, whether held on or off school premises.

CONTINUED ON NEXT PAGE...
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School nurse - A registered nurse licensed under 441.06 or in a party state, as defined in
5.441.50(2) (j), who also meets the quadlifications for school nurses prescribed by the depart-
ment by rule.

4. Training Requirements

All school personnel designated to administer medications and/or nonprescription drug prod-
ucts will receive the required DPI approved training from the school nurse. This training will

be documented. School personnel who may be frained to administer nonprescription drug
products or prescription drugs include school nurse, classroom teacher, educational support
professionals, and volunteers.

5. Procedure for Administering Medication to Students

Prescription Medications

a. Prescription medications shall not be administered to a student until the following steps are
completed:

1. The parent provides school personnel a completed parent consent form.

2. School personnel receive a completed physician order form for administering
medication.

3. School personnel receive the medication in the original labeled container

b. Prescription medications to be administered to students must be in the original container
from the pharmacy. Legible information printed on the label must include:

1. student’s full name

name of medication and dosage

directions pertaining to the administration of the medication including fime
physician’s name (prescriber)

AE R

effective date of medication

c. Prescription medication will be stored according to manufacturer’s guidelines. Prescription
medication will be stored in a locked cabinet/drawer that is not accessible to students. Medi-
cation that requires refrigeration will be stored in a refrigerator away from food.

d. Only school district employees who are designated in writing by the principal or nurse and
have had the DPI approved training will administer medications.

e. The length of time for which a prescription medication is to be administered will be speci-
fied in the written instructions from the prescribing physician. The maximum length of any
written instruction will be until the end of the current school year. Any time there is a change in
dosage, number of doses, fime of administration or change in medication, a new written state-
ment from the physician and parent is necessary.

f.  When a prescription medication needs to be refilled, school personnel will send a lefter or
call the parent to notify them that a refill is needed.

g. With medications that are to be given at a specific time during the day, there is a leeway
of 60 minutes before and 60 minutes after this specific time within which the medication can
be given. If the medication is not faken by the student during this fime frame, school personnel
must contact the parent fo inform them that the medication was not given.

CONTINUED ON NEXT PAGE...
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h. Prescription medications must be given per the physician’s order. If a student refuses the
medication, the parent must be informed.

i. Itis the responsibility of school personnel administering the medication to witness the stu-
dent take the medication.

j. Missing Medications — If school personnel identify that medication is missing, the principal
and nurse will be notified. The school staff member will document on the medication adminis-
fration record the date, time, amount and name of medication missing. The principal or nurse
will contact the parent to inform them of the missing medication. If the mediation is a con-
frolled substance, the police liaison officer will be nofified.

k. Medication Errors — When a medication error occurs, it must be documented on the Medi-
cation Error Report and the nurse must be notified.

|. Change in dose — Whenever there is a change in a dosage of prescription medication, a
new consent form is required with the signatures of the physician and parent.

m. Discontinuing medication — Because both physician and parent signatures are required
to administer a prescription medication, if one of the parties pull their consent, the medication
can no longer be administered.

Non-prescription Drug Products

Designated personnel will administer non-prescription drug products from the original manu-
facturer’'s package with a signed parental consent form stating the following: name of the
medication, the reason for the medication, and the dosage and the time to be administered
in a legible format. The package should be labeled with the student’s name.

School personnel may administer a nonprescription drug product to a student in a dosage
other than the recommended therapeutic dose only if the request to do so is accompanied
by the written approval of the student’s health care practitioner.

6. Adverse Side Effects

All school personnel who observe adverse side effects to a medication or have concerns with
behavioral or physical changes of a student should report these concerns to the nurse. The
school nurse will then contact the physician and parent regarding this concern.

7. Documentation

Accurate and confidential written records shall be established and maintained for each stu-
dent receiving medication.

a. During the school year, medication administration records and permission forms of stu-
dents taking medication will be kept in a medication logbook.

b. At the end of the school year, medication logs will be placed in student’s health file.
8. Disposing of Medication

Before the end of each school year, school staff will send a letter home to parents indicating
they are responsible for picking up the remaining medications at schools. Excepft for inhalers,
medications cannot be sent home with the student. Medications that are not picked up by
the parent within the stated time will be disposed per DPI guidelines. Two persons need to sign
a statement indicating the medication and amount that was destroyed.

9. Review of Medication Instructions

The school registered nurse will periodically review district medication administration proce-
dures.
CONTINUED ON NEXT PAGE...
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10. Emergency Glucagon Administration

Except for glucagon administered in accordance with written instructions and consent out-
lined above, any school bus driver, employee or volunteer may administer glucagon fo any
student who the school bus driver, employee or volunteer knows is diabetic and who appears
to be experiencing a severe low blood sugar event with altered consciousness if, as soon as
practicable, the school bus driver, employee or volunteer reports the event by dialing 911 or,
in an area in which 911 is not available, the telephone number for an emergency medical
service provider.

11. Liability Exemptions

A district designee is immune from civil liability for his/her acts or omissions in administering a
prescription drug or nonprescription drug product to a student under state law unless the act
is in violation of the training requirement or the act or omission constitutes a high degree of
negligence.

Any school administrator or principal who authorizes a bus driver, employee or volunteer fo
administer a prescription drug or nonprescription drug product to a student under state law is
immune from civil liability for the act of authorization unless it constitutes a high degree of neg-
ligence or the administrator or principal authorizes a person who has not received the required
fraining to administer a prescription drug or nonprescription drug product to a student.

Legal Reference: Wisconsin Act 160
Wisconsin Statute 118.29 (1-6)

Access to Patient Health Care Records

(Section 146.83, Wisconsin Statutes)

Wisconsin law requires a health care provider to provide each patient with a statement of access

rights to patient health care records. The statement must be provided either upon admission to an
in-patient health care facility or upon the first provision of services by the health care provider. The
law provides that if the patient or other person submits a statement consenting fo the disclosure of
information from patient health care records, the patient or person may:

e Affer providing reasonable notice, inspect the health care records of a health care pro-
vider relating to that patient at any fime during regular business hours.

e After payment of reasonable costs, receive a copy of the patient’s health care records.

e After payment of reasonable costs, receive a copy of the health care provider's X-ray
reports or have the X-ray referred to another health care provider of the patient’s choice.

The statement consenting to the disclosure of information from patient health care records must be
written and include all of the following:

the name of the patient whose record is being disclosed; the type of information to be
disclosed; the types of health care providers making the disclosure; the purpose of the dis-
closure; the party to whom disclosure may be made; the signature of the patient or person
authorized by the patient; and if signed by a person authorized by the patient, the relation-
ship of that person to the patient or the authority of the person.

Dietary Restrictions

Parents or guardians of students who have special dietary restrictions (food allergies, restrictions on
diet, etc.) should report all concerns to the district nurse, 728-2642 ext. 4416. Information may be
shared with district food service personnel.
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Student Nutrition and Wellness Guidelines

Research proves that good nutrition and increased physical activity results in better attendance,
increased student achievement, and decreased behavioral problems. Nutrition and physical
activity influences a child’s development, health status, well being and potential for learning. The
Delavan-Darien School District encourages all members of the school community to help create
an environment for students which supports healthy, lifelong eating habits and provides physical
activities which promote fitness and general well being. Decisions made district wide regarding
food, beverages, and physical activity need to reflect and encourage healthy lifestyle practices.

Efforts to promote good nutrition and physical activity are the shared responsibility of every em-
ployee of the Delavan-Darien School District.

In order to create and maintain an environment that supports and teaches healthy eating habits
as well as physical activity, the food service department, the health curriculum and the physical
education curriculum will work from the following guidelines:

Food Service

The food service department will provide healthy meals as part of the educational learning envi-
ronment.

e Offer meals through the Natfional School Breakfast and Lunch Programs that meet and fol-
low all U.S. Government Nuftritional Standards.

e Control the frequency of sales of foods with minimal nutritional value during school meal
service hours.

e Provide a positive environment in school cafeterias by giving an adequate amount of time
for students to eat school meals and schedule lunch periods in a reasonable manner.

Nutrition

Staff in the Delavan-Darien School District will help students develop the knowledge, attitudes,
skills, and behavior for life long healthy eating habits. When appropriate, staff will integrate nutrition
concepts into other curricular areas.

* K-12science and health teachers will develop age appropriate nutrition lesson plans.
When appropriate, staff will integrate nutrition concepts into other curricular areas.

Physical Activity

The Delavan-Darien School District is committed to providing opportunities for physical activity both
during and after the school day. The physical education staff will feach children the importance

of physical exercise and will expose students to a wide range of physical activities so that students
develop the knowledge and skills to be physically active for life.

* The Delavan-Darien School District will meet or exceed the requirements for physical
education in the State of Wisconsin (Wisconsin State Statute 121.02 states: Physical educa-
fion 3 days per week for grade 5K-6 students of which two are to be taught by a certified
PE teacher and the third could be under the direction of a PE teacher; grades 7-8 weekly
throughout the year taught by a certified physical educator; grades 9-12 one and a half
credits over three years by a certified PE teacher.)

e QOutside of the school day, the district will continue to provide additional opportunities for
physical development and fitness through co-curricular and inframural sports. The district
will work cooperatively with community organizations to provide additional programming.
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e Staff members will not excessively prohibit or deny student participation in lunchfime recess
as a consequence for inappropriate behavior or poor academic performance. Each
building nutrition/wellness committee will determine their own specific recess policy, not fo
exceed taking away more than 50 percent of scheduled recesses.

Vending and Fundraising:

The Delavan-Darien School District will encourage the sale and distribution of foods high in nutri-
tional value for all school functions, fundraisers and other activities.

*  Vending machines and fundraising activities will be monitored to support a healthy envi-
ronment.

* Fundraising projects must be approved according to district policy.

e Ifems being sold should not interfere or compete with the National School Lunch or Break-
fast program.

Classroom Parties and Incentives:
Classroom Special Occasions:

Staff in the Delavan-Darien School District will be encouraged to give suggestions to students
and parents for HEALTHY snacks for classroom celebrations and other events.

Food and Non-Food Classroom Incentives (Rewards):

Staff in the Delavan-Darien School District will be encouraged to consider non-food items as
a student incentive. The district nutrition/wellness committee will provide copies of suggested
snacks, rewards, and party ideas.
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Student Transportation

School Bus Safety Rules

The Delavan-Darien School District provides safe, efficient transportation for students attending
public and private schools. In order to protect the safety and welfare of the children while on the
bus, parents are asked to review the following bus rules with their children on a periodic basis.
Students riding the buses, whether on a daily basis to and from school, or for field trips and sporting
events, are expected to know and follow these rules. Basically, parents are responsible for the be-
havior of their child on school buses. If a child’s behavior is not acceptable, the privilege of riding
the bus may be withdrawn and it will become the responsibility of the parent to transport the child.

The first documented infraction of the following bus rules usually results in a warning. The second
through third infractions result in three to five days of suspended bus riding privileges. The fourth
infraction will result in a three to five day suspension of bus riding privileges and a meeting with the
school district’s business manager, the Director of Pupil Services and the appropriate Building Ad-
ministrator. The fifth infraction will result in an immediate and indefinite suspension of bus riding privi-
leges. The school district may choose to skip steps in the previous set of established consequences
based on the severity of the infraction.

The school district is unable to release medical or confidential information to the bus company
without specific written authorization from the parent. Therefore, if your child is under continuing
doctor’s care for a medical condition or other special need that you feel the bus company should
be aware of, you will need to contact them. The telephone number at the Dousman Transport is
(262) 728-2166. You should ask to speak fo the bus ferminal manager, regarding these special issues
or circumstances.

BUS RULES:

1. Be on time for the bus. Students must board the bus at designated stops, or at the school
they are aftending.

2. The bus driver is in charge. School bus passengers shall comply with any lawful order giv-
en by the driver in carrying out the driver’s responsibility of fransporting passenger safety.
The school bus driver has a legal responsibility to maintain order on the bus.

3. Respect others on the bus. Passengers shall exhibit good conduct and be polite while on
the school bus. They will respect the rights, property, and safety of other passengers. This
means No pushing, shoving, running, hitting, kicking, fighting, or being loud. The same rules
of conduct that apply in a classroom apply on the school bus.

4. Profane or abusive language or gestures will not be tolerated.

5. Passengers must remain in their seat at all times until their destination is reached. Passen-
gers shall face forward with feet on the floor. Passengers are not allowed to stand on the
seat. Moving from seaf to seat is not allowed without driver permission. The bus driver may
assign seats.

6. The aisle on the bus must remain clear at all times. Anything brought aboard the bus must
fit intfo and kept in the student’s backpack or enclosed bag. This includes articles such as
class projects, balls etc. Musical instruments and other equipment must be held on the
passenger’s lap or capable of being stored under the seat in order to be allowed on the
bus. No pefs, insects, bugs, or critters of any kind. Music devices, skateboards, glass con-
tainers and other sharp objects are not allowed on the bus. Any exceptions to the above
list will require prior approval from the building principal.

CONTINUED ON NEXT PAGE...
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7. Tobacco, alcohol, or other harmful substances are not allowed on the bus.

8. Do not eat food or candy, or chew gum on the bus. Eating and drinking are allowed only
on field frip or extra-curricular activities. No glass containers are allowed.

9. Do not throw anything on the bus, or out the window.

10. Destruction to any part of the bus is prohibited. Passengers causing destruction shall be
liable for the cost of all labor and materials to return the destroyed area to a like-new
condition, may be charged with vandalism, and may result in automatic suspension of
busing privileges.

11. Students will enter and exit the bus through the front service door only. The rear emergen-
cy door of the bus is to be used in emergencies. Any passengers who use the emergency
door for a purpose other than an emergency, will automatically forfeit the right to ride a
school bus at any fime in the future.

12. The bus driver must give permission before the bus windows may be opened.

13. Onfield trips or exira-curricular activities, all bus rules still apply. Chaperone and coach-
es are to sit among the students and assist the driver in maintaining order and discipline.

14. Students who ride the bus to games or events must return to Delavan-Darien Schools on
the bus. They must ride the same bus they signed up for or purchased a ticket for. Stu-
dents who are participating in an athletic event must ride the bus home with the team
after the game UNLESS a written note from a parent has been approved and signed by
the principal ahead of fime.

15. Cleated or spiked shoes are not to be worn on the bus.

Please remember, the school bus driver has the responsibility to fransport passengers safely. These
bus rules are designed to allow all children to be transported in a safe and orderly manner.

Transportation and Parent Responsibility

The School District accepts responsibility of students from the time students get on the school buses
to the fime they get off af the end of their school day. For students who walk to school, we accept
responsibility once the child is on our school grounds and unfil the child leaves our school grounds

at the end of the day. Supervision and responsibility of students from leaving home and walking

to the bus stop or to school is the parent’s responsibility. Once students get off the bus or leave

the school grounds, getting home safely is also the parent’s responsibility. Parents need to plan for
these fransition times and assure that their child is safe.

Our early childhood (EC) children, as well as our 4- and 5-year-old kindergarten students, require
special supervision going to and from the scheduled bus stop locations. Each of these students
needs to have a parent or responsible older sibling walk them to the bus stop each morning and
meet them at the bus stop each afternoon to assure that they get to school and home again safe-
ly. If it is determined that any of these younger students do not have a responsible person to meet
them at the bus stop, they may be returned to the school. A parent will be contacted and re-
quired to pick them up from school immediately and the situation will be handled following the bus
infraction procedure previously outlined where the privilege of riding the bus may be withdrawn.

Our early childhood (EC) children as well as our 4- and 5-year-old kindergarten students require
special supervision going to and from school if they are within walking distance of school. Each
early childhood and 4- or 5-year-old kindergarten student needs to have a parent or responsible
older sibling pick them up from school or walk them to school each morning and meet them at

CONTINUED ON NEXT PAGE...
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the building each afternoon to assure that they get to school and home again safely. Any of these
younger students who do not have a responsible person to meet them at the end of the day will
be retained at the school where a parent will be contacted and required to pick them up from
school immediately. The situation will be handled with an initial warning with follow-up concerns
being handled in conjunction with the Walworth County Department of Human Services.

All young children need practice in learning how to cross streets and walk to school or a bus stop.
Please spend some time with your child prior to the first day of school reviewing safety rules and the
following procedures:

1. Pupils who have to cross the road to be picked up should look carefully in all directions
from which fraffic may come before crossing.

2. Pupils who have to walk some distance to meet a bus should walk on the side of the road
facing the fraffic. While waiting for the bus, they should not stand or play on the roadway.

3. While being transported to and from school, pupils must know they are under the authority
of the school bus driver. Refusal to obey rules will be reported to school officials and may
lead to suspension of bus privileges.

Pupils must be on time for the bus both in the morning and afternoon.

5. Pupils must not make an aftempt to get on or off the bus while it is in motion. If necessary,
the pupils must occupy seats assigned by school officials or the bus driver.

6. Pupils must not leave the bus on the way to or from school without the written request of
pupil’s parent.

7. Pupils should be courteous at all times to the driver, to fellow pupils, and to all persons
along the route.

8. Someone must meet the bus for drop off of early childhood as well as 4 and 5 year-old
kindergarten students as previously described.

Parents must write a note to the classroom teacher if a child is fo change his/her regular way of
leaving school or destination. We cannot accept verbal directions from primary age pupils.

Alternative Transportation Issues

There may be occasions where district employees may transport individual students or small groups
of students in their privately owned vehicles. This may occur if a student: misses a bus, is ill and a
parent can't fransport them home, is attending a special activity within the district, efc.

If this does not meet with your approval, please contact your school principal by September 15.

Bicycles, Scooters, Skateboards, In-line Skates

To provide for the safety of all students, bikes, scooters, skateboards and in-line skates are not to be
ridden or used on school property during the school day, unless part of an authorized activity. Stu-
dents who ride their bikes, to school must park them in the bike racks provided. Foldable scooters,
in-line skates and skateboards need to fit and be kept in the student locker or cubby. If your child
rides a bicycle, scooter, in-line skates or skateboard, please thoroughly discuss the safety rules and
procedures they are fo follow. Bike locks are also recommended for security purposes. The school
district does not assume liability for lost or stolen personal items of this nature.
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Special Services

Special Student Services

The Director of Pupil Services is responsible for assisting in meeting the educational needs of stu-
dents when those needs are not being met through the facilities and programs of the regular class-
room. These students include those with cognitive, health, physical, learning, emotional, speech
and language, or other disabilities. If you have questions about these programs, please contact
your child’s principal or call the Director of Pupil Services at 728-2642, ext. 4807.

Students with Disabilities

The Individuals with Disabilities Education Act (IDEA) and Wisconsin's Chapter 115 requires that
students with educational disabilities in need of special education services be provided with a free,
appropriate public education.

The Delavan-Darien School District provides a number of special programs for students with disabili-
ties. If parents suspect that their child might have a disability and is in need of special education
services, they should contact their child’s counselor or school psychologist.

Wisconsin Chapter 115 defines “child with a disability” as a child who, by reason of any of the fol-
lowing, needs special education and related services:

1. Cognitive disabilities 7. Emotional behavioral disability
2. Hearing impairments 8. Ofher health impairment

3. Speech or language impairments 9. Traumatic brain injury

4. Visual impairments 10. Orthopedic impairment

5. Significant developmental delay 11. Autism

6. Specific learning disability

Assistance for Deaf, Hearing Impaired, or
Non English-speaking parents/visitors

Deaf or hearing impaired visitors to our school district who would like an interpreter at any of the
school sponsored programs or activities, should contact a school principal or the Administrative
Assistant to the Director of Pupil Services at the School Administration Center, 728-2642 ext 4805, a
week to ten days in advance so that the necessary arrangements may be made.

Non-English speaking parents or visitors to our school district who would like an interpreter at any of
the school sponsored programs or activities, should contact a school principal or designee a week
to ten days in advance so that the necessary arrangements may be made.

We will do our best to accommodate all requests, but cannot guarantee an interpreter if less than
a weeks nofice is given.

Student Assistance Program (S.A.P.)

The Student Assistance Program (S.A.P.) provides help to students coming from homes affected by
significant family change, or the abuse of alcohol or chemicals. Topics vary by the needs and in-
terests of the students. Past groups have dealt with family change, divorce, death, anger manage-
ment, and AODA issues. If you do not wish your child to participate in such a group, please inform
the principal, in writing by September 15 of each school year. Referrals are made by students,
parents and teachers. Contact school counselors for more information.
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Student Conduct

Code of Student Conduct

The Delavan-Darien School District is committed to maintaining a favorable academic atmosphere
for students and staff. Staff members are expected to create a positive and effective learning
climate for students and to maintain proper order in all academic settings. Students are expected
to behave in such a manner that allows teachers to effectively carry out their lesson plans and
students to participate in all learning activities. Students are also expected to abide by all rules of
behavior established by the board, administration and their classroom teachers whether on school
property or during off-campus, school-related activities so that they do not interfere with the edu-
cational process or deny other students the right to pursue an education.

Students participating in educational programs in classrooms, related school settings, programs,
activities or tfransportation are expected to demonstrate behaviors that maintain good decorum
and contribute to a favorable academic atmosphere. Standards of conduct expected of students
are:

e Students will dress according to board policy guidelines identified for students at each of
the elementary, middle and high school levels;

e Students will show respect for the on-going instructional program;

e Students will show respect toward teachers, all school authority, volunteers, visitors and
students;

* Students shall be responsible to respect the rights of fellow students, school personnel, and
others and ensure an atmosphere free from all forms of discrimination, harassment, bullying
and cyber bullying;

e Students will show respect for the physical well being of teachers, all school authority, vol-
unteers, visitors and students;

*  Students will observe and follow alcohol, tobacco and drug policies;
e Students will observe and follow the weapons policy at all times.

Sound disciplinary measures shall be maintained in the Delavan-Darien School District. A positive
approach in the disciplinary measures shall be used, taking intfo account the dignity of the student,
the seriousness of the infraction and the need for positive motivation of students.

Student behavior that is dangerous, disruptive or unruly or that interferes with the ability to teach
effectively will not be tolerated. Any student who engages in such behavior may be subject to
removal from class and placement as outlined below:

A student may be removed from class for behavior that:
1. Is disruptive, dangerous or unruly.
2. Ofherwise interferes with the ability of the feacher to teach effectively.
3. Isincompatible with effective teaching and learning in the class.
4. Exhibits behavior that may result in a suspension and/or expulsion

Behavior that is disruptive, dangerous or unruly, for the purpose of this code, by way of example,
includes but is not limited to:

1. Inappropriate physical contact intended or likely to hurt, distfract or annoy others, such as
hitting, biting, pushing, shoving, poking, pinching or grabbing.

CONTINUED ON NEXT PAGE...
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2. Inappropriate verbal conduct infended or likely to upset, distract or annoy others, such as
name-calling, teasing or use of profanity.

3. Behavior that may constitute sexual or other harassment.
Throwing any object, particularly those likely to cause injury or damage.

5. Inciting other students to act inappropriately or to disobey the teacher or school or class
rules, including, without limitation, inciting others to walk out.

6. Damaging or destroying the property of the school, a staff member or another student.
7. Loud, obnoxious or outrageous behavior.
8. Bullying, cyber bullying, hazing, harassment (verbal and/or physical).

Behavior that interferes with the ability to teach effectively, for the purposes of this code, by way of
example, include but is not limited to:

Open defiance of the teacher, manifest in words, gestures or overt behavior.

Open disrespect of the teacher, manifest in words, gestures, or other overt behavior.
Copying or cheating.

Repeated interruptions.

AR

Refusal to follow a teacher’s reasonable request/instructions.
6. Other behavior likely or intended to sabotage or underline the instruction.

Procedure for Removal from Class

1.

Except where the behavior is extreme, a teacher should generally warn a student that contin-
ued misbehavior might lead to removal from class. When the teacher determines that removal
is appropriate, the teacher should take one of the following courses of action:

a. Instruct the student to go o the office for the period of removal. In such a case, the
teacher shall call the office fo inform staff of the student’s removal or;

b. Obtain temporary supervision for the class and escort the student to the office or;

c. Seek assistance from the office or other available staff. When assistance arrives, the
teacher or the other adult shall accompany the student to the office;

¢ Inall cases, the teacher shall inform the building administrator or designee of the reason(s)
for the student’'s removal from class.

When the student arrives at the office, the building administrator or designee may give the
student an opportunity fo briefly explain the situation. If the building administrator or designee is
not immediately available, the student shall wait quietly in the office until someone can speak
with him/her. If the student is disruptive in the office, the student’s parent(s)/guardian(s) or the
police may be contacted to remove the student from the building.

Within 24 hours, the teacher shall submit to the building administrator or designee a concise
written explanation of the basis for the removal. Such information may be submitted on a disci-
plinary referral form.

Within 24 hours, the student’s parent(s)/guardian(s) shall be notified by the classroom teacher.

Short-Term Placement — In most cases, the student shall remain in the office or another location
within the school chosen by the building administrator or designee, for at least the duration of

CONTINUED ON NEXT PAGE...
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the class or activity from which he/she was removed, or longer at the discretion of the building
administrator or designee. Prior to allowing the student to resume his/her normal schedule, the
building administrator or designee shall speak to the student to determine whether the student
is, or appears to be, ready and able to return fo class without a recurrence of the behavior

for which the student was removed. In the event it is not deemed appropriate to return the
stfudent to regular classes, the building administrator or designee shall either retain the student
in the office or other specified area, or may consider a different option.

6. Long-Term Placement — Long-term removal is an extremely serious step, which should not be
undertaken hastily or for less than compelling reasons. Such a step could have profound con-
sequences for the affected student and his or her class, as well as any new class or teacher
fo which the student may then be assigned. For these reasons, long term removal should not
ordinarily be considered or implemented except after consultation, including a thorough
consider of alternatives between the teacher(s) and the building principal or designee. For the
same reasons, long-term removal should not ordinarily be considered on the basis of a single
incident.

Long-term removal may include one of the following:
a. Place the student in an alternative education program as defined by law;

b. Place the student in another class in the school, or in another appropriate place in the
school;

c. Place the student in another instructional setting;

d. Return the student to, or retain the student in, the class from which he or she was removed
or proposed to be removed.

Removal of Student with Disabilities

Some different rules and considerations apply for students identified as requiring special educao-
tion services under the Individuals with Disabilities Education Improvement Act (IDEIA) or Section
504 of the Rehabilitation Act of 1973. In particular, placement for such students is a decision of the
student’s individualized education program (IEP) team, subject fo stringent procedural safeguards
and cannot be made unilaterally by teachers or the administration. In addition, most students cov-
ered by IDEIA should have a behavioral plan, which will address: (a) whether and fo what extent
the student should be expected to conform to the behavioral requirements applicable to non-dis-
abled students; and, (b) alternative consequences or procedures for addressing behavioral issues.

Notwithstanding these issues, students identified as requiring special education services under the
IDEA or Section 504 may, in general, be temporarily removed from class under the same terms and
conditions as non-disabled students.

Code of Conduct violations are documented in the student management system (PowerSchool).
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Student Rights and Responsibilities

Student rights should be recognized and respected. Every right carries with it cerfain responsibilities.
Students have the right to quality education and the responsibility to put forth their best efforts dur-
ing the educational process. Students have the responsibility to respect the rights of other students
and all persons involved in the education process.

The Delavan-Darien School District does not discriminate against pupils on the basis of sex, race, reli-
gion, nafional origin, color, ancestry, creed, pregnancy, marital or parental status, sexual orientation,
or physical, mental, emotional or learning disability or handicap in its education program or activi-
ties. Federal law prohibits discrimination in employment on the basis of age, race, color, national
origin, sex, or handicap.

Delavan-Darien schools do not condone any form of discrimination or harassment based on the
protected categories listed above and will take necessary and appropriate action to deal with of-
fenders of this policy.

Harassment includes but is not limited to:

Any person who believes he or she has been harassed based on the protected categories in viola-
tion of this policy should report the incident(s) to the building administration or a Student Services
counselor. All reports, formal or informal, will require investigation and/or follow-up to the Title IX
Coordinator under this policy.

Physical Harassment
¢ Whoever with intent to harass or intimidate—strikes, shoves, kicks, or engages in other
physical contact or attempts or threatens to do the same
Engages in a course of conduct or repeatedly commits acts which harass or infimidate
Verbal Harassment—Spoken privately or in front of others
Comments about body parts
Suggestions or threats
Name calling
Sexual, racial, degrading jokes, clothing, etc.
Using sexual orientation as an insult
Spreading rumors
Bullying

Non-verbal Harassment
e Staring or pointing at a person e Making obscene gestures
e Displaying obscene material in any form e Grabbing oneself
e Leaving harassing messages e Bullying

Consequences
e Expectation: Respect the rights of others fo work and learn in a safe environment; ac-
cept responsibility for your behaviors
¢ Harassment: Consequences may include but are not limited to: suspended from school,
reported to law enforcement officials and referred to the school board for expulsion
Police will be involved in cases of harassment.

The district encourages informal resolufion of complaints under this policy. If any person believes
that the Delavan-Darien School District or any part of the school organization has failed to follow the
low and rules of §118.13, Wis. Statutes, or in some way discriminates against pupils on the basis listed
above, he/she may bring or send a complaint to Kori Pehkonen, the Title IX Coordinator at the fol-
lowing address: School Administration Center, 324 Beloit Street, Delavan, WI 53115 (262) 728-2642.

Inquiries related to Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on
the basis of handicap should be directed to: Susan Probst, Section 504 Coordinator, School Adminis-
tration Center, 324 Beloit Street, Delavan, WI 53115, (262) 728-2642.
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Bullying / Cyber Bullying

1.

School District of Delavan-Darien strives to provide a safe, secure and respectful learning
environment for all students in school buildings, on school grounds, and school buses and at
school-sponsored activities. Bullying and cyber bullying has a harmful social, physical, psycho-
logical and academic impact on bullies, victims and bystanders. The school district consistently
and vigorously addresses bullying and cyber bullying so that there is no disruption to the learn-
ing environment and learning process.

Bullying is deliberate or intentional behavior using words or actions, intended to cause fear,
infimidation or harm. Bullying behavior is typically repeated over time and involves an imbal-
ance of power. The behavior may be motivated by an actual or perceived distinguishing
characteristic, such as, but not limited to: age, national origin, race, color, ethnicity, religion,
gender, gender identity, sexual orientation, physical attributes, physical or mental ability or dis-
ability, and social, economic or family status.

Cyber bullying includes, but is not limited fo, the following misuses of technology: harassing,

feasing, infimidating, threatening, or terrorizing another student or staff member by way of any
technological tool, such as sending or posting inappropriate or derogatory e-mail message, in-
stant messages, text messages, digital pictures or images, or website postings (including blogs).

Bullying and cyber bullying behavior is prohibited in all schools, buildings, property and edu-
cational environments, including any property or vehicle owned, leased or used by the school
district. This includes public fransportation regularly used by students to go to and from school.
Educational environments include, but are not limited to, every activity under school supervi-
sion.

All school staff members and school officials who observe or become aware of acts of bullying
or cyber bullying are required to report these acts to the building principal or his/her designee.

Any other person, including a student who is either a victim of the bullying (cyber bullying) or
is aware of the bullying (cyber bullying) or any other concerned individual is encouraged to
report the conduct to the building principal or his/her designee.

Reports of bullying and cyber bullying may be made verbally or in writing and may be made
confidentially. All such reports, whether verbal or in writing, will be taken seriously and a clear
account of the incident is to be documented. The recipient of the report will make a written
record of the report, including all pertinent details.

There shall be no retaliation against individuals making such reports. Individuals engaging in
retaliatory behavior will be subject to disciplinary action.

The person assigned by the district fo conduct an investigation of the bullying or cyber bullying
report shall, within one school day, interview the person(s) who are the victim(s) of the bullying

and collect whatever other information is necessary to determine the facts and the seriousness
of the report.

. Parents and/or guardians of each pupil involved in the bullying or cyber bullying will be notified

prior to the conclusion of the investigation. The district shall maintain the confidentiality of the
report and any related pupil records to the extent required by law.

. Ifitis determined that students participated in bullying or cyber bullying behavior or retaliated

against anyone due fo the reporting of bullying behavior, the school district administration and
school board may take disciplinary action, including: suspension, expulsion and/or referral to
law enforcement officials for possible legal action as appropriate. Pupil services staff will pro-
vide support for the identified victim(s).

CONTINUED ON NEXT PAGE...
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12.

The policy will be distributed annually to all students enrolled in the school district, their parents
and/or guardians and employees. It will also be distributed to organizations in the community
having cooperative agreements with the schools. The school district will also provide a copy of
the policy to any person who requests it.

. Records will be maintained on the number and types of reports made, and sanctions imposed

for incidents found to be in violation of the bullying (cyber bullying) policy.

. An annual summary report shall be prepared and presented to the school board that includes

frends in bullying and cyber bullying behavior and recommendations on how fo further reduce
bullying behavior. The annual report will be available to the public.

For more information see:
School Board Policy 443.7, Wisconsin Statutes, Section 118.46, Cross Reference: Acceptable Use
Policy

Addressing Bullying/Cyber Bullying

To address bullying/cyber bullying, our schools:

a. Encourage those who are either victims or any persons aware of such acts to report per-
sonally to school administrators or counselors.

b. Require that reports of bullying and cyber bullying may be made verbally or in writing and
may be made confidentially. These reports will be taken seriously and will create a clear ac-
counting of the incident for documentation purposes.

c. Prohibit individuals engaging in retaliatory behavior against persons making such reports.
Those in violation will be subject to disciplinary action.

d. Will conduct an investigation of the bullying or cyber bullying report which includes an
interview with the person(s) who are the victim(s) of the bullying and collect whatever other
information is necessary to determine the facts and the seriousness of the report.

e. Wil nofify the parents and/or guardians of each pupil involved in the bullying or cyber bul-
lying prior to the conclusion of the investigation. The district shall maintain the confidentiality of
the report and any related pupil records to the extent required by law.

Harassment

1.

School District of Delavan-Darien does not tolerate harassment in any form and will take all
necessary and appropriate action to eliminate it, up to and including discharge of habitual
offenders. It is the policy of the School District to maintain and ensure a working and learning
environment free of any form of harassment or intimidation toward and between students,
employees, school board members, volunteers, and job applicants

Harassment is defined as any gesture or written, verbal, graphic or physical act (including elec-
tronically fransmitted acfts via the Internet, cell phone, personal digital assistant (PDA) or wire-
less hand held device) that is reasonably perceived as being moftivated either by any actual
or perceived characteristic, such as age, citizenship, sex, race, color, national origin, ancestry,
religion or creed, pregnancy, marital or parental status, sexual orientation, or physical, mental,
emotional or learning disability.

All employees and volunteers who work for the district are required to be familiar with, and
comply with, the policy of the district prohibiting harassment (sex, race, color, national origin,

CONTINUED ON NEXT PAGE...
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ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental,
emotional, or learning disability or handicap). This policy prohibits any district employee, school
board member, student, volunteer, or applicant, male or female, from sexually, racially or eth-
nically, etc. harassing another employee, school board member, student, or volunteer.

It is the policy of the district that a sexual relationship between staff and students is not ac-
ceptable in any form or under any circumstances, because it interferes with the educational
process and involves elements of coercion by reason of the relative status of a staff member to
a student.

Sexual relationships between staff members, where one staff member has supervisory responsi-
bilities over the other, are discouraged as a matter of district policy. Such relafionships have an
inherent possibility of being construed as sexual harassment because the consensual aspect
of the relationship may be the result of implicit or explicit duress caused by the uncertainty
regarding the consequences of non-compliance.

Sexual harassment is defined to include unwelcome sexual advances, physical contact of a
sexual nature or verbal or physical conduct of a sexual nature, unwelcome requests for sexual
favors, conduct directed at a person of the same or opposite gender as the harasser when:

a. Submission to or acquiescence in such conduct is made either explicitly or implicitly a term
or condifion of an individual's employment or a student’s status.

b. Submission to or rejection of such conduct by an individual is used as the basis for employ-
ment decisions, such as promotion, fransfer, compensation, etc., affecting such individual, or
grading, evaluating, or promotion decisions affecting such student.

c. Such conduct has the purpose or effect of substantially interfering with an individual’s
work, including school work, performance, or creating an intimidating, hostile, or offensive
working or academic environment, even if it leads to no tangible employee or academic con-
sequences.

d. Such conduct has the effect of causing harm to the professional atmosphere of the school
or violates community standards or ethics.

Sexual harassment may include, but is not limited fo, deliberate and repeated displays of sexu-
ally explicit gestures, verbal comments, or graphic or written materials.

Racial or ethnic harassment is defined as racially or ethnically offensive verbal comments, ges-
tures, graphic or written materials designed to denigrate, humiliate or belittle a racial or ethnic
group.

It is possible for sexual, racial, and ethnic harassment to occur at four levels: among peers or
co-workers, between supervisors and subordinates, between district employees and students,
or imposed by non-employees or employees. Those who experience sexual, racial, or ethnic
harassment from co-workers or others should make it clear that such behavior is offensive to
them and they may file a written complaint or complain orally and informally to the Title IX
coordinator or another person designated by the District Administrator. In fulfilling an obliga-
tion to maintain a positive and productive work and school environment, the district will make
every aftempt to halt any harassment of which it becomes aware of by calling aftention to this
policy or by more disciplinary action, if necessary.

A form of sexual harassment which may be more difficult for employees or students to cope
with occurs when supervisors or teachers offer or threaten to use the power of their position to
control, influence or affect the career, salary, grades or job of another employee, student, or
prospective employee in exchange for sexual favors.

CONTINUED ON NEXT PAGE...
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1.

Employees who engage in sexual, racial or ethnic harassment are subject to disciplinary ac-
tion, including suspension, demotion, or discharge. Board members who engage in sexual, ra-
cial or ethnic harassment are subject to board action. Volunteers who engage in sexual, racial,
or ethnic harassment will be removed from volunteer status. Any applicant who engages in
sexual, racial, or ethnic harassment will be disqualified from employment.

Any person who believes he or she has been sexually, racially, or ethnically harassed in viola-
tion of this policy may file a written complaint with the Title IX coordinator. Students should re-
port alleged violations of this policy to their building principal or a guidance counselor, who will
notify the Title IX coordinator. Reports need not be in writing. All reports, formal and informal,
will be taken seriously and thoroughly investigated and action shall be taken as appropriate
and necessary. There shall be no retaliation against any person who files a complaint under
this policy. Any person who engages in retaliatory conduct against a complainant will be
subject to disciplinary action.

. All complaints under this policy shall be filed as soon as possible after the alleged harassment

occurs to allow the school district to investigate the incident in a timely manner.

It is the intent of the district to create an atmosphere where complaints will be freated fairly
and quickly. If an individual is not comfortable making a complaint to an administrator or Title
IX coordinator, the complaint may be filed with any other staff member. The staff member will
then report the complaint to the Title IX coordinator. Students may also file complaints with any
staff member who must then report the complaint to the building principal and Title IX coordi-
nator.

The District Administrator shall establish a written procedure for responding to complaints. The
procedure shall include a means for an individual to appeal decisions from the Title IX coordi-
nator to the District Administrator or designee and to the School Board.

Legal Reference: Sections 111.31 - 111.395, 118.13, 118.20 Wisconsin Stafutes
Pl 9, Wisconsin Administrative Code
Titles IX and VI
EEOC Guidelines

Cross Reference: 112.1 = Rule, Harassment Complaint Procedures
411, Equal Educational Opportunities
454, Reporting Child Abuse/Neglect
511, Equal Opportunity Employment

Approved: 2011
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Harassment Complaint Procedures
112.1 - Rule

Complaint Procedure: The Title IX coordinator or designee is responsible for implementing and
monitoring all laws and policies concerning harassment of any kind. The following procedures shall
be used for the prompt and equitable resolution of any grievances alleging noncompliance with
the district’s equal educational and employment opportunities.

STEP | - Any complaint shall be presented in writing or orally to the Title IX coordinator or another
designated by the District Administrator. If a complaint is submitted in writing, it should include the
specific nature of the alleged harassment and dates when the alleged harassment occurred and
also include the name, address and phone number of the complainant.

STEP Il - The Title IX coordinator shall thoroughly investigate all complaints, nofify the person who
has been accused, and permit a response to the allegation and arrange a meeting to discuss the
complaint with all concerned parties within ten (10) working days after receipt of the written com-
plaint, if deemed necessary. The Title IX coordinator shall give a written answer to the complaint
within fifteen (15) working days after receipt of the written complaint.

STEP 1l - If the complainant is not satisfied with the answer of the Title IX coordinator, he or she may
submit a written appeal to the District Administrator or designee indicating specifically the nature
of disagreement with the answer and reason underlying such disagreement. Such appeal must be
filed within ten (10) working days after receipt of the Title IX coordinator’s answer. The District Ad-
ministrator or designee shall arrange a meeting with the complainant and other affected parties,

if requested by the complainant, at a mutually agreeable fime to discuss the appeal. The District
Administrator or designee shall give a written answer to the complainant's appeal within ten (10)
working days.

STEP IV - If the complainant is not saftisfied with the answer, an appeal to the Board of Education
may be filed within ten (10) working days after receipt of the Step Il answer. The Board shall, within
twenty (20) working days, conduct a hearing at which the complainant shall be given an oppor-
tunity to present the complaint. The Board shall give a written answer to the complaint within ten
(10) working days following completion of the hearing.

STEP V - If the complainant is not satisfied with the answer from the Board, an appeal may be
made to the State Superintendent of Public Instruction or with the Office of Civil Rights.

Approved: 2010



Delavan-Darien School District Student-Parent Handbook 3 9
Hazing

The Delavan-Darien School District Board of Education believes that hazing activities of any type
are inconsistent with the educational process and a violation of State law. It prohibits all such ac-
tivities at any time in school facilities, on school property, and at any District-sponsored event.

Under Wisconsin State Statutes hazing is defined as follows:

948.51 Hazing. (1) In this section “forced activity” means any activity which is a condition of
initiation or admission into or affiliation with an organization, regardless of a student’s willingness

to participate in the activity. (2) No person may intentionally or recklessly engage in acts which
endanger the physical health or safety of a student for the purpose of initiation or admission into or
affiliation with any organization operating in connection with a school, college or university. Under
those circumstances, prohibited acts may include any brutality of a physical nature, such as whip-
ping, beating, branding, forced consumption of any food, liquor, drug or other substance, forced
confinement or any other forced activity which endangers the physical health or safety of the
student. (3) Whoever violates sub. (2) is guilty of: (a) A Class A misdemeanor if the act results in or is
likely to result in bodily harm to another. (b) A Class E felony if the act resulfs in great bodily harm or
death to another.

Administrators, faculty members, and other employees of the District shall be alert particularly to
possible situations, circumstances, or events that might include hazing. If hazing or planned hazing
is discovered, the students involved shall be informed by the discoverer of the prohibitions con-
tained in this policy and shall be ordered to end all hazing activities or planned activities imme-
diately. All hazing incidents shall be reported immediately to the building principal who will then
inform the superintendent. Students, administrators, faculty members, and other employees who
fail to abide by this policy or fail fo report hazing incidents may be subject to disciplinary action
and may be held personally liable for civil or criminal penalties. Disciplinary action for stfudents may
include, but not be limited to, suspension and/or expulsion. Disciplinary action for staff members
may include, but not be limited to, termination of employment.

Retaliation against anyone reporting or thought to have reported hazing behavior is prohibited.
Encouraging others to retaliate is also prohibited. Both actions are subject to disciplinary actions.

This policy will be included in student handbooks and will be reviewed with students at the begin-
ning of each school year. The athletic director will ensure that all coaches discuss this policy with
athletes on a yearly basis. The contents of this policy shall also be the subject of discussion at em-
ployee staff meetings or in-service programs. All new employees will receive a copy of this policy.

Legal Reference:
Pl 9.03, Section 118.13
Wis. Stats. 895.77(2), 947.0125, 947.013, 948.51(2)

Board policy: 443.72

Good Citizenship and High Morality

The behavior and conduct of students attending schools of the district shall reflect those standards
of good citizenship, high morality, self discipline and responsibility of one’'s own actions which

are expected of our democratic society. While the opportunity to earn an education is a right of
all people, it is also a privilege with responsibility. The right must be earned by meeting eligibility
requirements for given grade levels, and by attaining a standard of achievement which is com-
mensurate with personal abilities and capacity. It is the belief of the Board of Education that should
a student fail to perform those duties required of him/her upon attendance at school he/she may
be denied the privilege of attending. (School Board Policy)
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Out of School Suspensions

According to state law, students may be suspended for not more than five school days if it is
decided that they are guilty of violating a school rule (generally a major infraction), or that while
they were at school, or under the supervision of a school authority they endangered the property,
health, or safety of others. Students will not be in school or be on school grounds or be allowed o
aftend any school related activities while suspended. Students will be informed of the reason for a
suspension, parent/guardian will be called, and a notice sent home.

The length of suspension is determined by the administration. A parent may be required to attend
a conference with an administrator prior to the students readmittance.

Students are expected to follow all district rules and regulations, school board policies, local ordi-
nances, and Wisconsin State Statfutes.

Offenses that result in disciplinary action:
Misconduct Definition

Alcohol/drugs/tobacco Possession, use or sale of alcohol, drugs, tobacco or look-alikes,
including paraphernalia, on school property or at school event,
and tobacco

Cheating/plagiarism Deliberate attempt to deceive the instructor by passing off
someone else’s work as one's own.

Disrespectful To insult, use derogatory names or obscenities verbally or in writing
to any member of school staff

False Alarms/ Setting off false fire alarms or falsely reporting a bomb threat

Incendiary devices

Fight Inflicting bodily harm on any student on school property

Property theft/ Vandalism Taking of, or willful damage, to school staff, or student property

Weapons Possession or use of dangerous weapons or dangerous instruments

including dangerous weapons other than firearms.

It is understood that these rules are not all inclusive. The administration shall take such action as
is necessary and not forbidden by law to insure the discipline and orderly conduct of the school.
Law enforcement agencies may be notified of suspendable violations of school rules.

Expulsions
(§120.13(1)(c))

Offenses involving drugs or weapon(s), or those that result in the endangerment of the health,
safety, or welfare of staff, students, or visitors may result in expulsion. According to Wisconsin law, a
student may be expelled from school by the school board for serious breaches of discipline while
at school or under the supervision of a school staff member. Recommendation for expulsion by
the administration will result in a formal hearing by the Board of Education to determine disposi-
tion of the case. Alllegal requirements for expulsion shall be followed as provided by statute. A
manifestation determination review will be conducted when a student with a disability engages in
behavior which results in a recommendation for expulsion by the administration, as required by the
Individual with Disabilities Education Improvement Act of 2004 (IDEIA). The length of the expulsion
shall be defermined by the Board of Education. Law enforcement may be notified of violations of
school rules that result in expulsion.
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Vandalism
(§943.01)

The word “vandalism” can mean anything from writing names, obscenities, and other words on
the walls of the school building to breaking widows, tripping fire alarms, or malicious destruction of
school property. Students are responsible for their own acts of destruction. Vandalism will result in
disciplinary action, which may include: suspension, expulsion or legal action. The parents of any
student caught vandalizing will be held financially responsible for any damage or defacing fo the
District school building, grandstands, or any property contained on the school grounds.

Tobacco Products
(WISCONSIN ACT 209)

The use, distribution, or sale of fobacco products by students shall be prohibited at all times on
school premises. "“School Premises” include all property owned by, rented by, or under the conftrol
of the Delavan-Darien School District. State law and municipal ordinance prohibits minors from
having tobacco products in their possession. (§48.983(2)) Students violating this policy shall be
subject to disciplinary action.

Possession or Use of Weapons

No one shall possess or use a dangerous weapon, look-alike weapon or harmful spray in the school
building, on school grounds, in school vehicles, school buses, or at school sponsored activities
except as otherwise specifically provided. A dangerous weapon or look-alike weapon means any
firearm, whether loaded or unloaded; any device designed as a weapon and capable of produc-
ing death or great bodily harm. (WI Statue: 948.60, 948.605, 948.61)

For the purpose of clarity, the Board defines a dangerous weapon fo include, but noft limited to,
the following: a gun, knife, razor, karate stick, metal knuckles, metal buckles, pepper spray or any
other device, which, in the manner it is used or intended to be used, is capable of or likely to result
in substantial or great bodily harm or death.

Violation of this policy shall be immediately reported to law enforcement authorities and the
stfudent’s parents. Students violating this policy shall be subject to disciplinary action, which will
include suspension and possibly expulsion.

Alcohol and Controlled Substances

Alcohol (§176.31)
Controlled Substances (§161.41)

Consumption, possession or under the influence of an alcoholic beverage or drugs in or around the
school building, or anywhere on school property, or at school-sponsored events at home or away,
or on school buses, at anytime is prohibited.

Students who violate this rule in regard to drinking intoxicants or using drugs shall be subject to dis-
ciplinary action including suspension and possible expulsion. Law enforcement agencies are to be
notified of any violations.

The Police School Liaison, or other law enforcement officer, is authorized by the School Board, to
require a student to provide one or more samples of his or her breath for the purpose of determin-
ing the presence of alcohol on the student’s breath whenever the authorized employee, agent

or officer has reasonable suspicion that the pupil is under the influence of alcohol, while the pupil
is: on the school premises; in a motor vehicle, if a pupil attending the school is in the motor vehicle
or while participating in a school-sponsored activity an officer shall use a breath screening device
approved by the Department of Transportation.

CONTINUED ON NEXT PAGE...
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Students who have tested positive for the presence of alcohol on his or her breath, or who refuse
to submit to breath testing, shall be subject fo disciplinary action which will include an automatic
suspension for not more than five days for any offense and/or possible expulsion for any second or
subsequent offense.

The use, possession, sale or distribution of any dangerous drugs, drug paraphernalia, narcofics, ille-
gal chemical or confrolled substances (as defined by the laws of the State of Wisconsin) on school
premises, or during a school activity is prohibited. Students who violate this rule shall be subject to
disciplinary action including suspension and expulsion. Law enforcement agencies will be notified
of any violations.

Suspected Drug Use

Students who are at school and suspected of being under the influence of a controlled substance
(other than alcohol) will be searched, both personal items and his/her locker. In addition, parents/
guardians will be contacted and will be requested to take the student for a drug test within the
next 24 hours. If the drug test is negative, the student may return to school without being penal-
ized. If the drug test is positive, a five day suspension will be given and the parents/guardians and
student will attend a pre-expulsion meeting with the administration. At that meeting a behavior
contract will be established which may include random drug festing at any time required by the
administration, AODA assessment and counseling all at the parent’s/guardian’s expense. Further
incidents of drug use may result in possible expulsion by the School Board.

If the student/parents/guardians refuse to have a drug test done, or refuses to sign a specific re-
lease form for information concerning drug test, it will be assumed that the student is under the in-
fluence of a confrolled substance and the student will be suspended five days with a pre-expulsion
meeting scheduled to develop a behavior plan.

Lockers and Searches by School Personnel

School lockers, cubbies, coat racks and the parking lots on school property are the property of the
School Board and are provided for the convenience of students. Periodic general inspection of
lockers, coat racks and vehicles in the parking lots may be conducted for any reason without no-
tice. Among the reasons are suspicion of concealing drugs, drug paraphernalia, alcohol, material
of a disruptive nature, stolen property, weapons or other harmful equipment, or other items which
pose a danger to the health, safety, or welfare of staff, students, or visitors. Materials in lockers or on
books considered to be vulgar, gang related, or indecent are not acceptable. Students should not
put anything in their lockers or carry anything in their possession that they would not want the princi-
pal or the police to know about for any reason. Discovery of improper materials may result in disci-
plinary action, which may include: suspension, expulsion, and/or notice to appropriate authorities.

Lockers are to be kept neat and clean at all tfimes. It is not recommended that students keep
money or valuable items in their lockers. It is the student’s responsibility to clean out the locker at
the end of the school year or a $5.00 fine will be assessed.

Students, not the school, are responsible for their personal property. Do not share a locker with any-
one other than a person assigned by your homeroom teacher. Do not let others know your locker
combination. Keep your locker locked between visits to protect your belongings. The Delavan-
Darien School District is not responsible for lost or stolen items from either the Physical Education or
hall lockers.

Use of Police Canine (K-9) Units

In order to maintain drug-free schools, the Delavan-Darien School District reserves the right to use

specially trained canines, accompanied by law enforcement officials. The canine units would be
used to primarily search lockers, vehicles parked on school property and other areas deemed ap-
propriate.
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Prohibited items

In addifion to dangerous weapons, tobacco, alcohol and drugs, the following items are pro-
hibited from school grounds: lighters, matches, look-a-like drugs, explosives, firecrackers, smoke
bombs, fireworks, look-a-like weapons, chemical irritants, razors, karate sticks, metal knuckles or any
object(s) capable of causing bodily harm by the manner in which it is used.

Loitering on School Grounds

Loitering is not permitted in the school parking lots or on school grounds. Students must enter the
building or playground (as allowed by school staff) immediately after leaving their vehicle or bus.
At no time should students enrolled at one school be on the property of another district during
the school day without permission.Once a student is either dropped off by school bus or private
vehicle on school property, their school day has begun. No one is permitted to leave a school
campus without permission of school administration.

Public Displays of Affection

Public displays of affection beyond hand-holding is unacceptable. Students violating this policy
will be referred to administration.

Cheating

Academic dishonesty, or cheating, is not an acceptable behavior at Delavan-Darien schools.
Academic dishonesty includes cheating on tests, quizzes, assignments, papers, or projects; using
information from another source as your own information; or giving information to other students
without the teacher’s permission.

The following guidelines have been established for students who practice academic dishonesty.

When a student is caught for academic dishonesty three steps will be taken:
1. The student will receive an “F" on the test, paper, etc., which may result in failure of the
course.
2. Student will meet with an administrator to discuss the incident. A possible parent/guardian
conference may also be held.
3. A notice on the incident will be sent home and kept on file in the office.

Video Surveillance

The maintenance of the health, welfare, and safety of students and staff while on district property,
and the protection of district property, are important functions of the Board of Education. The
Delavan-Darien School District has determined that in order to enhance the ability to protect the
health, welfare, and safety of the district’s students and staff, surveillance technology may be
utilized by district administration.

Therefore, video cameras may be used to supplement proactive staff supervision, in accordance
with the following guidelines:

e Video monitoring systems may be used on school property or at school sponsored activi-
fies.

e Video monitoring shall not be used to monitor areas where the public has a reasonable
expectation of privacy. Common areas of the school in which there is no reasonable ex-
pectation of privacy include but not limited fo hallways, classrooms, athletic areas, parking

lots, cafeterias and libraries.
CONTINUED ON NEXT PAGE...
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Signs shall be posted advising that video monitoring is in place, but that the equipment
may or may not be monitored at any time. “"WARNING: THIS FACILITY EMPLOYS VIDEO
SURVEILLANCE EQUIPMENT FOR SECURITY PURPOSES. THIS EQUIPMENT MAY OR MAY NOT BE
MONITORED AT ANYTIME.”

Video monitoring locations will be authorized by the district administrator or designee.
Video monitoring may be used to detect or deter criminal offenses that occur in view of
cameras.

Video recordings should be viewed on a need-to-know basis only and in such a manner as
to avoid public viewing. Monitors should be in confrolled access areas.

Video equipment may only be monitored or viewed by administration and employees
specifically designated by administration.

Only individuals authorized by the district administrator or school principal shall have ac-
cess to the video information collected.

Recordings shall not be disclosed except in accordance with Department of Public Instruc-
tion publications on Student Records & Confidentiality and Sharing Information Across
Systems.

Video surveillance equipment will not be monitored at all fimes.

Students, employees, or others found fo have violated board policies, school rules or the
law are subject to discipline in accordance with established policies or procedures.

A video recording of actions by individuals may be used by the administrators as evidence
in any disciplinary action brought against any individual arising out of the conduct in or
about district property.

The school district reserves the right to provide copies of video recordings to law enforce-
ment agencies locally. All releases must be approved by the district administrator or desig-
nee.

Parents/guardians and students will be allowed o view video recordings that have be-
come part of the student’s behavioral record in accordance with the district’s student
records policy. Viewing may be refused or limited where viewing would be an unreason-
able invasion of a third party’s personal privacy.

All recordings shall be disposed of in a secure manner.

This information will be published in the student handbook.

This information will be given to all new employees and a yearly reminder sent to all em-
ployees.

The Board shall review the effectiveness of the video monitoring on a periodic basis. Wisconsin Stat-
utes, Section 118.125, Section 120.13 (1).
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Notifications

a

Public Notification of Nondiscrimination Policy

It is policy of the Delavan-Darien School District that no person may be denied admission at any
public school in this district or be denied participation in, be denied the benefits of, or be dis-
criminated against in any curricular, extracurricular, pupil service, recreational, or other program

or activity because of the person’s sex, race, color, national origin, ancestry, creed, pregnancy,
marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability
or handicap as required by s. 118.13, Wisconsin Statutes. This policy also prohibits discrimination as
defined by Title IX of the Education Amendments of 1972 (sex), Title VI of the Civil Rights Act of 1964
(race and national origin) and Section 504 of the Rehabilitation Act of 1973.

This district encourages informal resolution of complaints under this policy. A formal complaint
resolution procedure is available, however, to address allegations of violation of the policy in the

Delavan-Darien School District.

Inquiries related to Section 504 of the Reha-
bilitation Act of 1973, which prohibits discrimi-
nation on the basis of handicap should be
directed to:

Susan Probst

Section 504 Coordinator
School Administration Center
324 Beloit Street

Delavan, WI 53115

(262) 728-2642 (ext — 4807)

Any questions concerning s.118.13, Wisconsin
Statutes, or Title IX of the Education Amend-

ments of 1972, which prohibits discrimination

on the basis of sex, should be directed to:

Kori Pehkonen

District Title IX Coordinator
Wileman Elementary School
1001 Geneva Street
Delavan, WI 53115

(262) 728-2642 (ext — 4127)

El Distrito Escolar de Delavan-Darien no discrimina a los estudiantes debido a su raza, sexo, origen,
nacional, ascendencia, creencia, embarazo, estado marital o paternal, orientacion sexual, o
incapacidad fisica, mental, emocional o inhabilidad de aprendizaje en sus programas educativos
o actividades. La ley federal prohibe discriminacion en el empleo debido a la edad, raza, credo,
color, origen nacional, sexo o inhabilidad fisica.

Segun el reglamento escolar, al distrito le gustaria que las quejas se resolvieran de una manera

informal.

Si alguna persona cree que el Distrito Escolar
de Delavan-Darien o cualquier parte de la or-
ganizacién escolar no ha complido con seguir
laley y lasreglas de s. 118.13, de los Estatutos
de Wisconsin, o en alguna manera discrimina
a los estudiantes debido a las caracteristicas
ya mencionadas, él/ella pueden presentar o
enviar la queja que se refiere a discriminacion
debido al sexo a:

Kori Pehkonen

District Title IX Coordinator
Wileman Elementary School
1001 Geneva Street
Delavan, WI 53115

(262) 728-2642 (ext — 4127)

Preguntas relacionadas a la seccién 504 del

Acto de Rehabilitacion de 1973, que prohibe
discriminacién debido a inhabilidad fisica se

deben dirigir a:

Susan Probst

Section 504 Coordinator
School Administration Center
324 Beloit Street

Delavan, WI 53115

(262) 728-2642 (ext — 4807)



46 Delavan-Darien School District Student-Parent Handbook

Title | Notification

The Delavan-Darien School District receives Title | funding for four schools in the District: Darien El-
ementary School, Turtle Creek Elementary School, Wileman Elementary School, and Phoenix Middle
School. The District uses these funds in line with guidelines established by the state and federal
governments. Title | requires that parents be actively involved in Title | programming opportunities.
Those opportunities will be announced and made available throughout the school year.

Under this programming, the district, upon request, can provide parents the following information:

1) The professional qualifications of their child’s classroom teachers, including the following: (a)
whether the feacher has met state licensing criteria for the grade level(s) taught; (b)whether
the teacher is teaching under emergency or provisional status through which state licensing
criteria have been waived; and (c) the undergraduate degree major of the teacher, and any
graduate certification or degree held by the tfeacher, including the field of discipline of the
certification or degree.

2) The professional qualifications of paraprofessionals providing instructional-related services to
their child.

Asbestos Update

The Environmental Protection Agency (EPA) requires annual nofification to parents of school-age
children about the presence of asbestos-containing building materials in the Delavan-Darien
Schools.

In the fall of 1988, the school district completed the development of a Management Plan for
dealing with asbestos, as called for by the EPA. This plan requires periodic inspection of asbestos
containing materials. These have been completed and are on file along with the detailed man-
agement plans in the office of the Business Administrator.

There were no asbestos removal projects in 2010-11 and none are anticipated during the 2011-12
school year.

Access to Public Records

The Delavan-Darien School District has designated the superintendent of schools and building
principals as the legal custodians of the public records and property of the Delavan-Darien School
District.

The public may obtain information and access to records, make requests for records, or obtain
copies of records in the custody of the Delavan-Darien School District at any of the five school
buildings or the School Administration Center weekdays between 7:30 a.m. and 3:30 p.m.

The Delavan-Darien School District is authorized by law to impose a fee on the requester, which
does not exceed the actual, necessary and direct cost of reproduction and transcription of the
records, unless a fee is otherwise specifically established by law. A list of such fees is available at
the School Administration Center.

The District encourages informal resolution of complaints under this policy. If any person believes
that the Delavan-Darien School District or any part of the school organization has failed to follow
the law and rules of S118.125 Wisconsin Statutes Governing pupil records, he/she may bring or send
a complaint to our School Administration Center or the Family Policy and Regulations Office of the
Department of Education.
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Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years
of age (“eligible students”) certain rights with respect to the student’s education records. These
rights are:

1.

The right to inspect and review the student’s education records within 45 days of the day the
school receives a request for access.

Parents or eligible students should submit to the school principal [or appropriate school official]
a written request that identifies the record(s) they wish to inspect. The school official will make
arrangements for access and notify the parent or eligible student of the time and place where
the records may be inspected.

The right to request the amendment of the student’'s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA. Parents or eligible students who wish to ask the School fo amend a
record should write the School principal [or appropriate school official], clearly identify the part
of the record they want changed, and specify why it should be changed. If the School de-
cides not fo amend the record as requested by the parent or eligible student, the School will
noftify the parent or eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing proce-
dures will be provided to the parent or eligible student when notified of the right to a hearing.

The right to privacy of personally identifiable information in the student’s education records,
except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the School as an ad-
ministrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement personnel/police liaisons); a person serving on the School Board; a person or
company with whom the School has outsourced services or functions it would otherwise use its
own employees to perform (such as an aftorney, auditor, medical consultant, or therapist); a
parent or student serving on an official committee, such as a disciplinary or grievance commit-
tee; or a parent, student, or other volunteer assisting another school official in performing his or
her tasks.

A school official has a legitimate educational interest if the official needs to review an educao-
tion record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or infends to enroll, or is already enrolled if the disclosure
is for purposes of the student’s enrollment or fransfer.

The school district has a responsibility to maintain safety and security in and around its schools.
As such, police liasions are a part of the district staff. Investigative reports and other records
created and maintained district police liaisons by are not considered “education records”
subject to FERPA. Accordingly, schools may disclose information from law enforcement unit
records to anyone, including outside law enforcement authorities, without parental consent.
See 34 CFR § 99.8.

The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the School to comply with the requirements of FERPA. The name and address of the Office
that administers FERPA are: Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue SW, Washington, DC 20202-8520
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Student Records

Each school in our district maintains a cumulative record file on students enrolled in that school.
These records are maintained as directory information, progress records and behavioral records.

Directory data is defined in the state statutes, section 118.125(1)(b) to mean those pupil records
which include the pupil’'s name, address, telephone listing, date and place of birth, major field of
study, participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, photographs, degrees and awards received and the name
of the school most recently previously attended by the pupil.

Directory information shall be considered public information and may be released to appropriate
persons and media, unless parents or adult students refuse the release, in writing, of their own initia-
fion by Sepft. 15.

Progress records include the student’s grades, a statement of courses, which the student has taken,
and the student’s attendance record. Behavioral records include all other student records, which
are not progress records (e.g., health records, test scores, disciplinary records, etc.)

A student or the parents or guardian of a minor student, shall, upon written request, inspect and be
provided with a copy of the student’s progress records within 45 days of the written request. The
parents or guardian of a minor student, or an adult student, shall, upon written request, inspect, in
the presence of a person qualified to explain and interpret the records, the student’s behavioral
records, and be able to receive a copy of the behavioral records at their expense within 45 days
of the written request.

No personally identifiable student records shall be released without the written consent of an adult
student or the parents or guardian of a minor student except to: a) school officials who have a
legitimate education interest; b) the judge of any court who, upon request, shall be provided with
a copy of all progress records of a pupil who is the subject of any proceeding in the court; c) to
any lawfully issued subpoena; d) to the Department of Public Instruction or any public officer for
information required under Chapters 115-121; e) to another school district or school upon receipt of
a written notice that a specific student has enrolled in that school or district.

Personally identifiable information shall be transferred to a third party only on the condition that
such a party will not permit any other party to have access to such information without written
consent of the parents or guardian of a minor student or an adult student.

All student records are maintained as follows in the Delavan-Darien School District: Behavioral
records are destroyed one year after students graduate or last attend a school in the district unless
written permission to retain them is given. Permission forms are available at the School Administra-
tion Center, 324 Beloit Street, Delavan. All progress records are maintained for a period of at least
five years after a pupil ceases to be enrolled in the district.

Please see more information about student records in the Family Educational Rights and Privacy
Act (FERPA) section of this handbook.
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Student Immunization Requirements

Immunization of communicable diseases has become a standard requirement for school atten-
dance. Immunizations can be obtained at your Physician’s office or from the Walworth County
Public Health Department’s Immunization Clinic (262-741-3140). The Delavan Clinic schedule is the
third Tuesday of the month from 9 a.m. until 11 a.m. at the Luther Memorial Church, 910 E. Geneva
St., Delavan.

All students admitted to the Delavan-Darien School District must provide, within 30 school days,
written documentation of immunizations. The district nurse will contact parents of students who are
noncompliant with meeting Wisconsin's immunization requirement. The immunization requirement
is waived if the parent submits a written waiver to the district nurse indicating that the student can-
not receive immunizations for religious, medical, or personal reasons.

Learn more on the district nurse’s website: hitp://www.ddschools.org/district/nurse.cfm
STUDENT IMMUNIZATION LAW, AGE/GRADE REQUIREMENTS

The following are the minimum required immunizations for each age/grade level. It is not a recom-
mended immunization schedule for infants and preschoolers. For that schedule, contact your doc-
tor or local health department.

Age/Grade Number of Doses

Pre K-4K 4 DTP/DTaP/DT 3Polio  3HepB 1 MMR® 1 Var
(ages 2-4)

Kindergarten 4 DTP/DTaP/DT/Td! 4Polio*  3HepB 2 MMR® 2 Varé
through Grade 2

Grades 3 4 DTP/DTaP/DT/Td? 4 Polio% 3HepB 2 MMR? 1 Varé
through 5

Grades 6 4 DTP/DTaP/DT/Td2 1Tdap®  4Polio*  3HepB 2 MMR® 2 Varb
through 8

Grades 9 4 DTP/DTaP/DT/Td2 1Tdap®  4Polio*  3HepB  2MMR® 1 varé
through 11

Grade 12 4 DTP/DTaP/DT/Td2 1Tdap®  4Polio*  3HepB  2MMR®  2varb

1. DTP/DTaP/DT vaccine for children entering Kindergarten: Your child must have received one
dose after the 4th birthday (either the 3rd, 4th, or 5th) to be compliant. (Note: a dose 4 days or less
before the 4th birthday is also acceptable).

2. DTP/DTaP/DT/Td vaccine for students entering grades Pre K and grades 1 through 12: Four doses
are required. However, if your child received the 3rd dose after the 4th birthday, further doses are
not required. (Notfe: a dose 4 days or less before the 4th birthday is also acceptable).

3. Tdap means adolescent tetanus, diphtheria and acellular pertussis vaccine. If your child re-
ceived a dose of fetanus-containing vaccine such as Td within 5 years of entering the grade in
which Tdap is required, your child is compliant and a dose of Tdap vaccine is not required.

4. Polio vaccine for students entering grades Kindergarten through 12: Four doses are required.
However, if your child received the 3rd dose after the 4th birthday, further doses are not required.
(Note: a dose 4 days or less before the 4th birthday is also acceptable).

5. The first dose of MMR vaccine must have been received on or after the first birthday (Note: a
dose 4 days or less before the 1st birthday is also acceptable).

6. Var means Varicella (chickenpox) vaccine. A history of chickenpox disease is also acceptable.
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Free and Reduced School Meal Information

The Delavan-Darien School District, St. Andrew’s Catholic Grade School, the Delavan Christian
School, and Our Redeemer Lutheran School announce the policy for children unable to pay the
full price of meals served under the National School Lunch Program and School Breakfast Program.
Each school office and the central office have a copy of the policy, which may be reviewed by
any interested party.

The following household size and income criteria will be used for determining eligibility (see next
page for chart). Children from families whose annual income is at or below the levels shown are
eligible for free and reduced price meals.

Applications will be available at the All School Registration being held at Delavan-Darien High
School on Monday, August 8 from 11 a.m. until 6:00 p.m. To apply for free or reduced price meals or
free milk, households must fill out the application and return it to the school. Additional copies are
available at the principal’s office in each school. The information provided on the application will
be used for the purpose of determining eligibility and may be verified at any time during the school
year by school or other program officials. Applications may be submitted at any fime during the
year.

To obtain free or reduced price meals or free milk for children for whom households receive
FoodShare, FDPIR, or Wisconsin Works (W-2) cash benefits, an adult member needs only to list the
names of the school children, give FoodShare, FDPIR or W-2 case number for each child, sign his/her
name and return the application to the school office.

For the school officials to determine eligibility for free orreduced price meals or free milk of households
not receiving FoodShare, FDPIR or W-2, the household must provide the following information
requested on the application: names of all household members, and the social security number
of the adult household member who signs the application. In lieu of a social security number, the
household may indicate that the signer does not possess a social security number. Also, the income
received by each household member must be provided by amount and source (wages, welfare,
child support, etc.).

Under the provisions of the free and reduced price meal and free milk policy, the following officials
will review applications and determine eligibility. St. Andrew’s principal Julie Kadrich; at Our
Redeemer, Chairman, Board of Education; at Delavan Christian School, principal Enno Haan; at
Delavan-Darien Schools, Business Administrator Carey Bradley. If a parent or guardian is dissatisfied
with the ruling of the official, he/she may wish to discuss the decision with the determining official
on an informal basis. If the parent/guardian wishes fo make a formal appeal, he/she may make
a request either orally or in writing to: Julie Kadrich, Principal, St. Andrew’s Catholic Grade School,
115 8. Seventh Street, Delavan, WI 53115, telephone (262) 728-6211; Mr. Jim Breytung, Principal, Our
Redeemer Lutheran School, 416 W. Geneva Street, Delavan, WI 53115, telephone (262) 728-6589;
Mr. Enno Haan, Principal, Delavan Christian School, 820 Oak Street, Delavan, WI 53115, telephone
(262) 728-5667; Mrs. Carey Bradley, Business Administrator, Delavan-Darien School District, 324 Beloit
Street, Delavan, WI 53115, telephone (262) 728-2642.

If a hearing is needed to appeal the decision, the policy contains an outline of the hearing
procedure.

If a household member becomes unemployed or if the household size changes, the family should
contact the school. Such changes may make the household eligible for reduced price meals or free
meals or free milk if the household income falls at or below the levels shown above, and they may
reapply at that fime.

CONTINUED ON NEXT PAGE...
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...CONTINUED FROM PREVIOUS PAGE

In certain cases, foster children are also eligible for these
benefits. If a household has foster children living with them
and wishes to apply for free or reduced price meals, the
household should complete an application for a family of
one or contact the school for more information.

The information provided by the household on the
application is confidential.  Public Law 103-448 does
authorize the release of student free and reduced price
school meal eligibility status to persons directly connected
with the administration and enforcement of federal or state
educational programs. In accordance with Federal law
and U.S. Department of Agriculture policy, this institution is
prohibited from discriminating on the basis of race, color,
national origin, sex, age, or disability. To file a complaint
of discrimination write USDA, Director, Office of Civil Rights,
1400 Independence Avenue, SW Washington, D.C. 20250-
9410 or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is
an equal opportunity provider and employer.

Any questions regarding the application should be

directed o the determining official.

Free and Reduced Meadl
Income Chart
Please see income eligiblity guidelines at right: -

INCOME ELIGIBILITY GUIDELINES

to June 30, 2012
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Notice of Special Education Referral and
Evaluation Procedures (English/Spanish)

Upon request, the Delavan-Darien School District is required to evaluate a child for eligibility for spe-
cial education services. A request for evaluation is known as a referral. When the district receives a
referral, the district will appoint an Individualized Education Program (IEP) tfeam to determine if the
child has a disability, and if the child needs special education services. The district locates, identi-
fies, and evaluates all children with disabilities who are enrolled by their parents in private (includ-
ing religious) schools, elementary schools and secondary schools located in the school district.

A physician, nurse, psychologist, social worker, or administrator of a social agency who reasonably
believes a child brought to him or her for services is a child with a disability has a legal duty to refer
the child, including a homeless child, to the school district in which the child resides. Before refer-
ring the child, the person making the referral must inform the child’s parent that the referral will be
made.

Others, including parents, who reasonably believe a child is a child with a disability may also refer
the child, including a homeless child, to the school district in which the child resides.

Referrals must be in writing and include the reason why the person believes the child is a child
with a disability. A referral may be made by contacting Susan Probst, Director of Special Educa-
tion, Delavan-Darien School District, at 262-728-2642 ext. 4805, or by writing her at 324 Beloit Street,
Delavan, WI 53115.

NOTI,FICACI(')N ANUAL DE REFERENCIA PARA EDUCACION ESPECIAL Y PROCEDIMIENTOS DE EVALU-
ACION

En respuesta a una peticién, se requiere que el Distrito Escolar Delavan-Darien evalle a un estu-
diante para determinar su elegibilidad para recibir servicios de educacion especial. Una peticiéon
para evaluacion se conoce como referencia. Cuando el distrito recibe una referencia, el distrito
designard a un equipo del Programa de Educacion Individual (IEP) para determinar si el estudi-
ante tiene una discapacidad, vy si el estudiante necesita servicios de educacion especial. El equi-
po localiza, identifica, y evalua a todos los nifos con discapacidades que han sido inscritos por
sus padres en escuelas privadas (incluyendo las escuelas religiosas), escuelas primarias, y escuelas
secundarias localizadas en el distrito escolar.

Un médico, enfermera, psicdlogo, tfrabajador social, o administrador de una agencia social que
razonablemente cree que un nino que ha sido fraido a él o ella para recibir algun servicio es un
nino con una discapacidad, tiene la obligacion legal de referir al niflo, incluyendo a un nifo sin
hogar, al distrito escolar en el cual reside el nino. Antes de referir al nino, la persona que realiza la
referencia debe informar a los padres del nino que se llevard a cabo la referencia.

Ofros, incluyendo a los padres, que razonablemente crean que un niNo es un nino con una dis-
capacidad, pueden también referir al nifo, incluyendo a un nifo sin hogar, al distrito escolar en el
cual reside el nino.

Las referencias deben ser por escrito y deben incluir la razén por la cual la persona cree que el
nino es un nino con una discapacidad. Una referencia puede ser realizada contactando a Susan
Probst, Directora de Educacién Especial del Distrito Escolar Delavan-Darien al teléfono 262-728-
2642 ext. 4805, o escribiéndole a 324 Beloit Street, Delavan, WI 53115.
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Confidentiality of Personally Identifiable
Information Obtained Through Child Find Activities

Delavan-Darien School District is required to locate, identify, and evaluate all children, with disabili-
fies, including children with disabilities attending private schools in the school district, and homeless
children. The process of locating, identifying, and evaluating children with disabilities is known as
child find. This notice informs parents of the records the school district will develop and maintain as
part of its child find activities. This notice also informs parents of their rights regarding any records
developed.

The school district gathers personally identifiable information on any child who participates in child
find activities. Parents, teachers, and other professionals provide information to the school related
to the child’s academic performance, behavior, and health. This information is used to determine
whether the child needs special education services. Personally identifiable information directly
related to a child and maintained by the school is a pupil record. Pupil records include records
maintained in any way including, but nof limited to, computer storage media, video and audio-
tape, film, microfiim, and microfiche. Records maintained for personal use by a teacher and not
available to others and records available only to persons involved in the psychological freatment
of a child are not pupil records.

The school district maintains several classes of pupil records.

e "Progress records” include grades, courses the child has taken, the child’'s atftendance
record, immunization records, required lead screening records, and records of school extra-
curricular activities. Progress records must be maintained for at least five years after the child
ceases to be enrolled.

e "“Behavioral records” include such records as psychological tests, personality evaluations,
records of conversations, written statements relating specifically to the pupil’s behavior, tests
relating specifically to achievement or measurement of ability, physical health records other
than immunization and lead screening records, law enforcement officers’ records, and other
pupil records that are not “progress records.” Law enforcement officers’ records are main-
tained separately from other pupil records. Behavioral records may be maintained for no
longer than one year after the child graduates or otherwise ceases to be enrolled, unless the
parent specifies in writing that the records may be maintained for a longer period of time.
The school district informs parents when pupil records are no longer needed fo provide spe-
cial education. At the request of the child’s parents, the school district destroys the informa-
fion that is no longer needed.

* “Directory data” is defined in the state statutes, section 118.125(1)(b) to mean those pupil
records which include the pupil’'s name, address, telephone listing, date and place of birth,
maijor field of study, parficipation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of aftendance, photographs, degrees and
awards received and the name of the school most recently previously attended by the
pupil.

e "Pupil physical health records” include basic health information about a pupil, including the
pupil's immunization records, an emergency medical card, a log of first aid and medicine
administered to the pupil, an athlefic permit card, a record concerning the pupil’s ability fo
participate in an education program, any required lead screening records, the results of any
routine screening test, such as for hearing, vision or scoliosis, and any follow-up to the test,
and any other basic health information, as determined by the state superintendent. Any
pupil record relating to a pupil’'s physical health that is not a pupil physical health record is
freated as a patient health care record under sections 146.81 to 146.84, Wisconsin Statutes.
Any pupil record concerning HIV testing is freated as provided under section 252.15, Wiscon-

in Statutes.
s Sratvies CONTINUED ON NEXT PAGE...
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...CONTINUED FROM PREVIOUS PAGE

The Family Educational Rights and Privacy Act (FERPA), the Individuals with Disabilities Education
Act (IDEA), and section 118.125, Wisconsin Statutes, afford parents and students over 18 years of
age (“eligible students”) the following rights with respect to education records:

The right to inspect and review the student’'s education records within 45 days of receipt of
the request. Parents or eligible students should submit to the school principal a written re-
quest that identfifies the record(s) they wish to inspect. The principal will make arrangements
for access and notify the parent or eligible student of the time and place where the records
may be inspected. The school district will comply with the request without unnecessary delay
and before any meeting about an individualized education program, or any due process
hearing, and in no case more than 45 days after the request has been made. If any record
includes information on more than one child, the parents of those children have the right to
inspect and review only the information about their child or to be informed of that specific
information. Upon request, the school district will give a parent or eligible student a copy of
the progress records and a copy of the behavioral records. Upon request, the school district
will give the parent or eligible student a list of the types and locations of education records
collected, maintained, or used by the district for special education. The school district will
respond to reasonable requests for explanations and interpretations of the records. A repre-
sentative of the parent may inspect and review the records.

The right to request the amendment of the student’s education records that the parent or
eligible student believes is inaccurate or misleading. Parents or eligible students may ask the
Delavan-Darien School District to amend a record that they believe is inaccurate or mislead-
ing. They should write the school principal, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If the district decides not to amend
the record, the district will notify the parent or eligible student of the decision and the right to
a hearing regarding the request for amendment. Additional information regarding the hear-
ing procedures will be provided to the parent or eligible student when notified of the right to
a hearing.

The right fo consent to disclosures of personally identifiable information in the student’s
education records, except to the extent that federal and state law authorize disclosure
without consent. The exceptions are stated in 34 CFR 99.31, Family Educational Rights and
Privacy Act regulations; Sec. 9528, PL107-110, No Child Left Behind Act of 2001; and section
118.125(2)(a) to (m) and sub. (2m), Wisconsin Statutes. One exception that permits disclo-
sure without consent is disclosures to school officials with legitimate educational interests. A
school official is a person employed by the district as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law enforcement unit per-
sonnel); a person serving on the school board; a person or company with whom the district
has confracted to perform a special task (such as an attorney, auditor, medical consultant,
or therapist); or a parent or student serving on an official committee, such as a disciplinary
or grievance committee, or assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an edu-
cation record in order to fulfill his or her professional responsibility. Upon request, the district
discloses education records without consent to officials of another school district in which
a student seeks or intends fo enroll. Also the district discloses “directory data” without con-
sent, unless the parent nofifies the district that it may not be released without prior parental
consent.

The right to file a complaint with the U. S. Department of Education concerning alleged fail-
ures by the District to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA is: Family Policy Compliance Office, U.S. Department of Educao-
fion, 400 Maryland Avenue, S.W., Washington, DC 20202-4605.

CONTINUED ON NEXT PAGE...
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CONFIDENCIALIDAD DE INFORMACION DE IDENTIFICACION PERSONAL OBTENIDA MEDIANTE ACTIVI-
DADES DE INTERVENCION TEMPRANA O “CHILD FIND”

El distrito escolar de Delavan-Darien requiere ubicar, identificar, y evaluar a todos los menores con
discapacidades, incluyendo a menores con discapacidades que asisten a escuelas privadas en
el distrito escolar, y menores sin hogar. El proceso de ubicar, identificar y evaluar a menores con
discapacidades es conocido como intervenciéon temprana o “child find". Este aviso informa a los
padres de los registros que el distrito escolar creard y mantendrd como parte de sus actividades
de intervencién temprana. Este aviso también informa a los padres de sus derechos sobre cualqui-
er registro creado. El distrito escolar reUne informacion de identificacion personal de cualquier
menor que participa en las actividades de intervencion temprana. Los padres, maestros, y ofros
profesionales proporcionan informacion a la escuela en relacion al desempeno académico, con-
ducta y salud del menor. Esta informacidén es usada para determinar si el menor necesita servicios
especiales de educacion. La informacion de identificacion personal directamente relacionada
con el menor y mantenida por la escuela es un registro de alumno. Los registros de alumno in-
cluyen datos mantenidos en cualquier medio incluyendo, entre ofros, medios de almacenamiento
informdticos, cintas de video y audio, pelicula, microfilm, y microficha. Los registros mantenidos
para uso personal por un maestro y que no se encuentran disponibles para otros y los registros
disponibles sélo para las personas involucradas en el fratamiento psicoldgico de un menor no son
registros de alumno.

El distrito escolar mantiene diferentes clases de registros de alumno.

¢ Los “Registros de Progreso” incluyen notas, clases que el menor ha tomado, el registro de
asistencia del menor, registros de vacunaciones, registros obligatorios de deteccion de
plomo, y registros de actividades extracurriculares de la escuela. Los registros de progreso
deben ser mantenidos por lo menos cinco afos después que el menor deje de matricularse.

e Los "Registros de Conducta” incluyen registros como pruebas psicoldégicas, evaluaciones
de personalidad, registros de conversaciones, declaraciones escritas relacionadas espe-
cificamente con la conducta del menor, pruebas relacionadas especificamente al logro
o medicion de la capacidad, registros de salud fisica aparte de registros de vacunaciéon y
deteccion de plomo, registros de agentes del orden publico, y otros registros de estudiante
gue no sean “registros de progreso.” Los registros de agentes del orden publico se man-
fienen separadamente de ofros registros del alumno. Los registros de conducta pueden
ser mantenidos por un lapso ho mayor de un ano después de la graduacién del menor o
después que el mismo deje de matricularse, a menos que el padre especifique por escrito
que los registros pueden ser mantenidos por un periodo de tiempo mayor. El distrito escolar
informa a los padres cuando los registros de alumno ya no son necesarios para proporcionar
educacion especial. A solicitud de los padres del menor, el distrito escolar destruye la infor-
macién que ya no es necesaria.

¢ Los “datos de directorio” incluyen el nombre del estudiante, direccion, teléfono listado,
fecha y lugar de nacimiento, campo principal de estudios, participacion en actividades y
deportes oficialmente reconocidos, peso y altura de los miembros de los equipos atléticos,
fechas de asistencia, fotografias, grados y premios recibidos, y el nombre de la escuela mds
reciente ala que haya asistido previamente el estudiante.

e Los “registros de salud fisica del estudiante” incluyen informaciéon bdsica de salud sobre un
alumno, incluyendo los registros de vacunacién del alumno, una tarjeta de emergencia
médica, un registro de primeros auxilios y medicina administrada al alumno, y una tarjeta de
permiso atlético, un registro sobre la capacidad del alumno de participar en un programa
de educacion, cualquier registro obligatorio de deteccion de plomo, los resultados de
cualqguier prueba de deteccidn de rutina, como una prueba de audicién, vision o escolio-

CONTINUED ON NEXT PAGE...
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sis, y cualquier seguimiento a dicha prueba, y cualquier otra informacion bdsica de salud,
como sea deferminado por el superintendente del estado. Cualquier registro del alumno
relacionado con la salud fisica del mismo que no sea un registro de salud fisica del alumno
es fratado como un registro de cuidado de salud del paciente segun las secciones 146.81 a
146.84, de los Estatutos de Wisconsin. Cualquier registro del alumno sobre prueba de VIH es
tfratado como se proporciona en la seccion 252.15, de los Estatutos de Wisconsin.

La Ley de Derechos Educativos de la Familia y la Confidencialidad (FERPA, por sus siglas en
inglés), la Ley de Educacidn para Individuos con Discapacidades (IDEA), y la seccién 118.125,
de los Estatutos de Wisconsin, proporcionan a los padres y a los estudiantes mayores de 18 anos
(“estudiantes aptos”) los siguientes derechos respecto a sus registros de educacion:

El derecho a inspeccionar y revisar los registros de educacion del estudiante dentro de los
45 dias posteriores a la recepcién de la solicitud. Los padres o los estudiantes aptos deben
enviar al director de la escuela [or appropriate school official] una solicitud escrita que
identifique el(los) registro(s) que ellos desean inspeccionar. El director puede hacer arreglos
para el acceso y notificar al padre o al estudiante apto sobre el momento y lugar donde los
registros pueden ser inspeccionados. El distrito escolar cumplird con la solicitud sin retrasos
innecesarios y antes de cualquier reunién sobre un programa educativo individualizado, o
cualquier proceso de audiencia pendiente, y de ninguna manera después de cumplirse los
45 dias posteriores a la fecha de la solicitud. Si cualquier registro incluye informacidén sobre
mds de un menor, los padres de dichos menores tienen derecho a inspeccionar y revisar
sélo la informacién sobre su nifo o a ser notificados sobre esa informacién especifica. A
solicitud, el distrito escolar entregard al padre o al estudiante apto una copia de los registros
de progreso y una copia de los registros de conducta. A solicitud, el distrito escolar en-
tregard al padre o al estudiante apto una lista de los fipos y la ubicacién de los registros de
educacion recolectados, mantenidos, o usados por el distrito para educaciéon especial. El
distrito escolar responderd a las solicitudes razonables de explicaciones e interpretacion de
los registros. Un representante del padre puede inspeccionar y revisar los registros.

El derecho a solicitar la enmienda de los registros de educacién que el padre o estudiante
apto crea que son incorrectos 0 enganosos. Los padres o estudiantes aptos pueden pedir
que el distrito escolar de [name of school district] corrija un registro que segun ellos es incor-
recto o enganoso. Ellos deben escribir al director de la escuela, y claramente identificar la
parte del registro que desean cambiar, y especificar por qué es incorrecta o enganosa. Si el
distrito decide no corregir el registro, el distrito notificard al padre o al estudiante apto de la
decisién y el derecho a una audiencia sobre la solicitud de enmienda. Informacién adicio-
nal sobre los procedimientos de audiencia serd proporcionada al padre o al estudiante
apto cuando se le notifique del derecho a una audiencia.

El derecho a consentir la divulgaciéon de la informacién de identificacion personal en los
registros de educacién del estudiante, salvo en la medida que las leyes federal y estatal au-
toricen la divulgacién sin consentimiento. Las excepciones estdn indicadas en 34 CFR 99.31,
reglamentos de la Ley de Derechos Educativos de la Familia y la Confidencialidad; Sec.
9528, PL107-110, Ley Que Ningun Nifo Se Quede Atrds — o "No Child Left Behind” del 2001; y
la seccién 118.125(2)(a) a (m) y sub. (2m), de los Estatutos de Wisconsin. Una excepcion que
permite la divulgacion sin consentimiento es la divulgacion a los funcionarios de la escuela
con intereses legitimamente educativos. Un funcionario de la escuela es una persona em-
pleada por el distrito como un administrador, supervisor, instructor, © miembro de apoyo del
equipo (incluyendo equipo médico o de salud y personal de la unidad de orden publico);
una persona miembro de la junta directiva de la escuela; una persona o compania la cual
ha sido contratada por el distrito para realizar una tarea especial (como por ejemplo un
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abogado, auditor, consultor médico, o terapeuta); o un padre o estudiante miembro de un
comité oficial, como por ejemplo un comité disciplinario o de agravios, o que ayuda a otro
funcionario de la escuela a desarrollar sus labores. Un funcionario de la escuela tiene un
interés legitimamente educativo si éste necesita revisar un registro educativo para cumplir
con su responsabilidad profesional. A solicitud, el distrito divulga los registros educativos sin
consentimiento a los funcionarios de otro distrito escolar en el cual un estudiante busca o
pretende matricularse. También, el distrito divulga “datos de directorio” sin consentimiento,
a no ser que el padre notifique al distrito que estos no pueden ser divulgados sin previo per-
miso de los padres.

e Elderecho a presentar una queja con el Departamento de Educacién de los E.U. sobre
presuntas fallas del distrito en el cumplimiento de la Ley FERPA. El nombre y direccién de la
Oficina que administra la Ley de Derechos Educativos de la Familia y la Confidencialidad
o FERPA es: Family Policy Compliance Office, U.S. Department of Education, 400 Maryland
Avenue, S.W., Washington, DC 20202-4605.
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APPENDIX A: DDHS

Daily Schedules

Regular Schedule -

Monday, Thursday, Friday

Period 1 ...... 7:20-8:05
Period 2 ...... 8:09-8:54
Homeroom.8:58-9:05
Period 3 ...... 9:09-9:54
Period 4 ...... 9:58-10:43
LUNCH ........ 10:46-11:16
Period 5 ...... 11:19-12:04
Period 6 ...... 12:08-12:53
Period 7 ...... 12:57-1:42

Block Schedule -
Tuesday
Period 1 ....... 7:20-8:52

Homeroom..8:56-9:05
Period 3 ....... 9:09-10:41
Lunch........... 10:45-11:15
Period 5 ....... 11:19-12:53
Period 7 ....... 12:57-2:30

Block Schedule -
Wednesday

Period 1 ....... 7:20-8:52

Period 2 ....... 7:20-8:52
Homeroom..8:56-9:05
Period 4 ....... 9:09-10:41
Lunch........... 10:45-11:15
Period 6 ....... 11:19-12:53
Period 8 ....... 12:57-2:30

Homeroom..8:56-9:05

Period 8 ...... 1:46-2:30
Period 3 ....... 9:09-10:41
Period 5 ....... 10:45-11:32

Period 2 ....... 7:20-8:52
Homeroom..8:56-9:05

Lunch........... 11:36-12:06 Period 4 ....... 9:09-10:41

Period 5 ....... 12:10-12:53 Period 6 ....... 10:45-11:32
Period 1 ..... 7:20-8:05 Period 7 ....... 12:57-2:30 Lunch........... 11:36-12:06
Period 2 .....8:09-8:54 Period 6 ....... 12:10-12:53
Homeroom 8:58-9:05 Period 8 ....... 12:57-2:30

Period 3 ..... 9:09-9:54

Period 4 .....9:58-10:43
Period 5 ..... 10:46-11:31
LUNCH ....... 11:34-12:04
Period 6 ..... 12:08-12:53
Period 7 ..... 12:57-1:42
Period 8 ..... 1:46-2:30

DDHS Fees

In addition fo regular school fees, Delavan-Darien High School students are subject to the following
additional fees:

Music/Allied Arts fees

Students who are enrolled in music courses are subject to a rental fee per semester for school
owned instruments. Fee to be determined by the Music Department.

Students in Technical Education Courses will be charged for actual materials used in projects that
become their property. The student should purchase supplemental materials required by teachers.

Physical Education Uniforms

All students must purchase physical education shirts. Shirts are $9 each. Locker locks are $6. Addi-
fional items needed will be explained atf the beginning of school. Students who have physical edu-
cation clothing from last year may continue to use those items. School supplies and gym uniforms
may be purchased in the Comet Corner before school from 7 a.m. to 7:20 a.m.

CONTINUED ON NEXT PAGE...
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Parking permits

Students driving cars to school are to park them in the designated spaces provided in the student
parking lot. All student drivers must purchase a yearly parking pass, $15 for the first vehicle, and $5
for each additional vehicle. Students with delinquent fees or fines will not be issued a parking per-
mit until arrangement for fee payment has been made.

Activity pass

Adult school activity passes can be purchased for $30 per person with a maximum $90 per house-
hold. Activity passes are good for such things as sporting events and plays.

Motorized Vehicles

Students driving cars to school are fo park them in the designated spaces provided in the student
parking lot. All student drivers must purchase a yearly parking pass (prices above). Students with
delinquent fees or fines will not be issued a parking permit unfil arrangement for fee payment has
been made. Each parking pass must be placed in the rear window, lower corner, on the passenger
side of the vehicle. Vehicles without parking passes will be ticketed. Students are to pull forward
info the parking places, stay within the yellow lines, and pull up to the curb when parking. Seniors
have preferred parking privileges. The lot closest to Borg Stadium is reserved for these students.
There will be NO STUDENT PARKING in front of the school building (the circle area) in areas marked
“Visitor Parking” or in staff parking areas.

Students may remove their cars from the parking lots only when permission has been granted by
an administrator. Administrative approval is required if a student requests to go to a vehicle to
remove or retrieve an item during the regular school day. The Delavan Police Department has
the authority to issue a summons to any vehicle illegally parked on the school campus or fo any
student driving a vehicle in an unsafe manner. Students must obey the 5-mile-per-hour speed limit
when driving in the parking lot. Students who refuse to abide by these rules will be refused the use
of the student parking lot. Parking in the lot is a privilege not a right.

School officials may search a vehicle parked on school premises if they have a reasonable suspi-
cion that the vehicle contains contfralband or evidence of a violatfion.

Work Permits

To obtain a work permit, report with social security card, a written statement from parents and em-
ployer plus $10 to the Associate Principals’ office. Student work permits can be revoked for contin-
ued attendance and/or disciplinary problem:s.

Student Services

The purpose of Student Services is to maximize the potential of all students through fostering aca-
demic achievement, career exploration, and personal/social development. Please schedule a
time to visit with your counselor.

Library Media Center (LMC)

Students have access to a wide variety of print and electronic resources in the DDHS LMC.

Up fo five books may be checked out for three weeks and should be returned or renewed by the
end of the three weeks. Reference books may be checked out for overnight use at the end of the
school day. Students use their ID to check out books and other resources.

In addition to books, desktop computers and laptop computers, the LMC has a copier available
for student use. There is a charge of 10 cents per copy.

The LMC is open on school days from 7:00 a.m. until 3:30 p.m.



6 0 Delavan-Darien School District Student-Parent Handbook

Grade Reporting

Each school semester is divided info two reporting periods of nine weeks each. At the beginning of
each semester, teachers will explain their grading policies to students. Final report cards are mailed
fo parents. Parents may request a progress report on their student any time during the semester by
calling or e-mailing the student’s teacher. PowerSchool is an online site that allows students and
parents to access the student’s learning progress and current grades. Parents will be notified of
when parent-teacher conferences are held.

Course Selection

It is vital that students and their parents coordinate their efforts when selecting courses for each
school year. Student individual learning plans and individual planning conferences should be

used by students and parents to guide them in their course selection. Course registrations should
be considered final, not tentative. Many problems can be and are incurred when requests for
program changes are made later in the year. The Education Guide is available to all students and
parents. Additional information can be found in the Student Services office. The minimum load for
stfudents is seven credits per year. Students are encouraged to take advantage of the course offer-
ings available and annually exceed seven credits.

Classification and Weighting of Classes
Two classifications of courses are offered to stu-

dents: Grade Regular Accelerated
Regular courses satisfy the prerequisites A+ 4.3 5.3
for the accelerated courses at the junior-
: : A 4.0 5.0
senior level; they may be considered as
college preparatory courses. A- 3.7 4.7
Accelerated courses are for students who B+ 3.3 4.3
wish to assume an advanced level of diffi- B 30 40
culty. Accelerated courses are taught only
at the junior and senior levels. B- 2.7 3.7
In order to arrive at a fair method of marking and C+ 2.3 3.3
a determination of grade-point average and C 20 3.0
class rank that will reflect the relative difficulty
of the curriculum pursued, the following grade- C- 1.7 2.7
weighting system is used (see chart at right): D+ 13 13
Grade-point average and class rank are de- D 1.0 1.0
termined from this table. All courses for which
students receive letter grades of A, B, C, D, or F D- 0.7 0.7
are included in class rank and honor roll compu- F 0.0 0.0
tation.
Incompletes

Students who fail a course because of a major requirement (i.e. Geography Location test, US His-
tory Government test, term paper, etc), but who have passed all other requirements may be given
an incomplete until the major requirement is fulfilled. Incompletes will only be allowed for two
weeks (first semester only) unless there is a medical or extenuating circumstance. Allincompletes
remaining after the two-week deadline will be changed to a failing grade “F". If there are some
other extenuating circumstances that require an incomplete to remain after the two week dead-
line, administrative approval is necessary.
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Wisconsin Student Assessment System

The Wisconsin Knowledge and Concepts Examination is currently administered to sophomores
during the fall. The district will annually notify the parent or guardian of each tenth grade student
enrolled in the school district that he/she may request the school board to excuse a student from
taking the state required tenth grade examinations. Upon written request of the student’s parent or
guardian, the school board will excuse the student from taking such examinations.

Academic Awards

Academic awards are given for exceptional academic achievement during a students four
years of high school. To earn an award a student must accumulate 6,12,18 or 24 points by hav-
ing a GPA of 3.0 - 3.74 (2 points per semester), or 3.75 or higher (4 points per semester), and/or by
participating in academically based organizations such as National Honor Society, Forensics, and
Destination Imagination. Eligibility for an Academic Award will be determined at the end of the
first semester of each school year. Second semester points will be added to the next year’s total.
Awards given are as follows:

6 points = Academic Excellence T-shirt

12 points = Academic Letter & Certificate
18 points = Academic Pin

24+ points = Academic Plaque

Honor Roll

Students who receive the following grade point averages are eligible for honor roll: Honors: GPA of
3.00 to 3.74 and High Honors: GPA of 3.75 or higher. Honor roll eligibility is determined at the close
of each semester during the school year.

Youth Options Program

High school students in the district may participate in the Youth Options Program in accordance
with state law requirements and established procedures. The Youth Options Program provides
eligible students an opportunity to fake courses at technical colleges and institutions of higher edu-
cation (IHE) while in high school. Students interested in participating shall inform the District of their
infention to take postsecondary courses under this program, prior to enroliment in the course(s)
and within the designated timelines of March 1st for a fall semester course and October 1st for a
spring semester course.

The Board shall determine whether a course taken through the Youth Opftions Program is compara-
ble to a course offered in the District, whether it safisfies graduation requirements and what, if any,
high school credits will be awarded to the student.

Courses taken as part of the Youth Options Program shall be paid for as follows:

1. The District shall pay for no more than the equivalent of 18 postsecondary semester credits
per student.

2.1f the course is taken for high school credit and the course is not comparable to a course of-
fered in the District, the Board shall pay as required by law.

3. If the student is attending an institution of higher education of a technical college and the
course is taken for high school credit and is comparable to a course offered in the District, the
student shall pay as required by law.

4. If the course is taken for postsecondary credit only, the student shall pay the costs associ-
ated with the course as required by law. CONTINUED ON NEXT PAGE...
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5. If the student attending courses at a fechnical college under this program is a child with a
disability, the Board shall also pay the costs of any special services required for the student as
determined jointly by the District and technical college. The District may refuse to permit a
child with a disability to attend a technical college under this program if it determines that the
cost to the District would impose an undue financial burden on the District.

6. The District will pay only for the courses that are successfully completed. If a student receives
a failing grade in a course or fails fo complete the course, the student’s parent/guardian or the
student, if an adult, is responsible for reimbursing the District for payment of the tuition and fees
paid by the District. If this reimbursement is not made, the student on whose behalf the pay-
ment was made is ineligible for any further participation in the Youth Options Program.

The Board is not responsible for transporfing students to or from postsecondary courses under this
program. The high school principal and/or designee shall administer the Youth Options Program
in the District. All 9th, 10th and 11th grade students enrolled in the District shall be informed of the
Youth Options Program annually.

High School Credit for Youth Options Courses

1. The high school principal and superintendent will recommend to the Board the amount of
high school credit to be given for a Youth Options Program course prior to the student’s enroll-
ment in the course. The high school principal and superintendent shall use the same criteria for
evaluating Youth Options Program courses taken for high school credit as the District does in
approving courses offered in the District for credit towards graduation.

2. High school credit will be awarded for courses taken through the Youth Options Program if
they meet any of the District’s graduation requirements and any of the following conditions
apply:
a. Regular credit will be awarded for those courses taken that are complementary to,
consistent with, or expand on a course of study or sequence of courses offered at the high
school.

b. Regular credit will be awarded for those courses that expand the opportunity for a stu-
dent to move to another level of academic or vocational course study.

c. Regular credit will be awarded for those courses that meet or exceed the same stan-
dards for rigor and content as other courses approved by, but not offered by, the District
for credit toward graduation.

d. Regular credit will be awarded for those courses that support, rather than prevent, a
student from completing high school graduation requirements.

3. If a Youth Options Program course is approved for high school credit:

a. one half (.5) regular high school credit shall be granted for a one or two credit IHE
course

b. one (1) regular high school credit shall be granted for a three or more credit IHE course

Graduation Information

The Board of Education has adopted the following policy regarding graduation from Delavan-
Darien High School:

1. Seniors who do not meet the 24-credit graduation requirement or who have not earned
passing grades in required courses will not receive a diploma or be permitted to partici-
pate in commencement exercises. Parents are advised that the purchase of senior photos,
announcements and purchase of cap and gown does not guarantee graduation.

CONTINUED ON NEXT PAGE...
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2.

Exceptions to the preceding policy may be made for students who find that their particular
situation fits one of the following:

e Transfer student’s previous credits and the schools awarding such credits will be ap-
praised in terms of Delavan-Darien High School requirements and course - weighting
system.

e Students who complete the competency or senior skills diploma through RISE.

*  Seniors who meet graduation requirements and have not met financial obligations will
not take part in graduation exercises unless such financial obligations are safisfied.

e Serious discipline matters as interpreted by the administration could affect the privilege
of participating in the graduation exercise. This includes any problem before or during
the evening of graduation.

Senior Status Report

The school will assist the student whenever possible and will inform parents concerning the graduo-
tion status of their child as early as possible.

1.

Counselors will check seniors’ credits and inform the individual students and principal on
instances where the minimum requirements for graduation are not being met.

it is the student’s responsibility to know their credit status by checking with his/her counselor.

When possible, if a student apperas credit deficient (thus, placing into question his or her
ability fo graduate), school officials will attempt to nofifiy parents prior to the last four weeks
of the school year.

It is the responsibility of the counselors to notify the principal, who will advise the parents by
letter of their son’s or daughter’s credit deficiency and inability fo graduate. The principal’s
letter will be sent as soon as it is apparent that graduation is not possible.

Graduation Requirements

In order to graduate from Delavan-Darien High School, a student must have accumulated a mini-
mum of 24 credits. These credits must include the following:

1.

A minimum of 4 credits in English distributed as follows: English 9, English 10, and a mini-
mum of 2 credits of English during the junior and senior years (1/2 credit of these 2 credits
must be in a composition course)

A minimum of 3 credits in social studies as follows: World Geography, 1 credit; U.S. History,
1 credit; European History to 1500 or Modern European History 1500 to present, 1/2 credit;
American Political Systems, 1/2 credit or AP Government &Politics, 1 credit

A minimum of 2 credits in science as follows: 1 year of Biological Sciences and 1 year of
the Physical Sciences. The Biological Science requirement may be fulfilled by enrolling in
Biology or Animal Science and Soil Science. The Physical Science requirement may be
fulfilled by enroliment in General Science, Earth Science, Chemistry |, or Physics

A minimum of 2 credits in mathematics in separate courses

A minimum of 1% credits total over 4 years in Physical Education. Must take both semesters
in 9th and 10th grades

A minimum of 2 credit (may be completed in grades 7-12) in Health.

Fine Arts — Successfully complete 1 course over four years in Art, Foreign Language or
Music;

Career and Technical Education - Successfully complete 1 course over four years in Busi-
ness Education, Technology Education, Agriculture or Career Connections.
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Valedictorian and Salutatorian

Annually, Delavan-Darien High School recognizes students that achieve academically at high
levels during the four years of high school. These awards include the Valedictorian and Salutato-
rian awards. The Valedictorian shall be the student who has the highest grade point average in the
graduating class. The grade point average shall be determined by grades received in all classes
taken through eight semesters of high school attendance. The Salutatorian shall be the student
who has the second highest grade point average in the graduating class. The Valedictorian and
Salutatorian designation shall be available only to students who have attended Delavan-Darien
High School for at least three consecutive full semesters prior to the determination of the designa-
fion.

If two students are tied with the same grade point average for determination of Valedictorian/Sa-
lutatorian, the tie breaker shall be the tfotal number of credits taken at Delavan-Darien High School,
a college or another accredited high school during the eight semesters of school attendance. The
student with more credits shall be the winner of the ftie.

If a tie shall still exist, the student who has taken more accelerated courses shall be the winner of
the tie. If a tie sfill exists, the winner of the tie shall be determined by the flip of a coin.

Academic Excellence Higher Education Scholarship

The Academic Excellence Higher Education Scholarships shall be awarded to the two (2) graduat-
ing seniors with the highest grade point averages after seven semesters of attendance.

If a tie exists among three or more students for these scholarships, the following procedures will be
used to break fies:

e Students must have applied, been accepted, and committed to attending a Wisconsin
public college, technical college, or a parficipating private college in Wisconsin.

e If atieis not broken at this point, the student with the greater total number of credits taken
at Delavan-Darien High School, a college or another accredited high school during the
seven semesters of school attendance shall be declared the winner.

e |f a tie shall still exist, the student who has taken more accelerated courses shall be the win-
ner of the tie.

*  Any existing tie at this point shall be broken by the flip of a coin.
Local Scholarships and Awards

Local scholarships and awards shall be presented during commencement exercises to graduating
seniors. Application booklets for the local financial aid program shall be made available to stu-
dents in April. Selection committee meetings will be held prior fo commencement. Class rank after
seven semesters shall be used as a determinant in the selection of local scholarships and awards.

Community Service Program

All Delavan-Darien students may complete a minimum of 40 hours of pre-approved community
service (unpaid helpful acts that benefit another person) through the high school SERVE program
in order to qualify for a diploma and transcript endorsement. This program may be completed
anytime during the four years of high school, including the summer before ninth grade. Forms
explaining the program endorsement procedures are available in the main office and should be
completed prior to the service project. The form must be filled out and turned in to the main office
in the year the service occurred.

Students are reminded that several scholarships require documented community service and it is a
determining factor in several others. No more than 20 hours for any single project may be counted
in a single year.
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Early Graduation

While it is anticipated that most students will graduate four years after beginning their high school
education, it is recognized that graduation in less than four years may occasionally be appropri-
ate. Students desiring early graduation from high school must meet the following requirements:

Complete all required courses and enough electives to equal or surpass the minimum
number of credits required for graduation.

Complete the early graduation application process prior to the first day of school of their
final year.

If the student is a minor, a written approval from the parent or guardian must accompany
the application.

Consult with his/her counselor to verify that graduation requirements can be met by the
anticipated date of early graduation.

Must complete a minimum of six semesters of high school work.

Early Graduation Procedures/Policies

Students who request to graduate one year early must be approved by the board. Stu-
dents who request to graduate one semester early may be approved by the principal in
consultations with the student’s counselor.

Early graduates will receive their final ranking and be eligible for valedictorian and saluta-
torian awards, scholarships and other monetary wards with the students with which they
entered high school.

Early graduates are eligible for academic honors for which they qualify.

No formal diploma will be issued or commencement exercises held in January. Early
graduates will be permitted to return for the traditional commencement activities if they so
desire.

In unusual circumstances the high school principal may review unique problems not
covered in these procedures and decide to accept or reject requests on their individual
merits.

Schedule Changes

The following guidelines have been established to govern schedule changes:

a.

Students must understand their responsibility and commitment to their schedule. Course

changes must be limited since classes are formed, schedules created, and staff hired and as-
signed on the basis of their course selections.

b. Course additions may be made prior to the start of a semester only if the added class

will fit info open time that already exists in the student’s schedule. Any student interested in
requesting a schedule change must make an appointment to meet with his/her school coun-
selor before the start of the semester.

C.

Schedule changes prior to the start of each semester will be limited to absolutely neces-

sary changes due to:

*  Work-study job changes

* Needs for graduation

e Balancing classes

* Anindividual educational accommodation

CONTINUED ON NEXT PAGE...
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e Administrative directive

d. Withdrawal from a course after the start of the semester will be honored under the follow-
ing criteria:

¢ The student is misplaced.
* Administrative directive with or without a failing semester grade.

e Undesirable conduct, which will result in a failing semester grade for that course plus
disciplinary action.

e. Alow or failing grade will not be considered as justification for withdrawal from course.

Changes in level or placement will be considered if the student meets the above guidelines. After
that, changes will be considered at the semester time. Abuse of these policies may result in an ad-
ministrative fee for schedule changes. Appeals: An appeals process is established to provide for
any exception to these guidelines. This process will include a written request by Student Services,
parents, and teachers involved in the schedule change request to the principal who will make a
final determination and develop the parameters for any changes.

Required Course Re-take Policy

After a student has failed to pass a required course at least twice, the student’s counselor may
explore different options to completing that requirement. These options may include, but are not
restricted to re-taking the course, a qualified technical college course, a qualified correspondence
or web-based course, or an independent study course arranged with a high school instructor.

Career Connections

This program is designed fo help students bridge the transition from the world of school to the world
of work and to help make the student’s present and future employment both rewarding and satis-
fying to the employer and to the employee. For further information contact Student Services.

Quest

Quest, a program of independent study for credit, is open to all students who wish fo pursue an
academic interest in which no formal classes are offered. In the past, students have studied a
wide variety of Quest fopics that have included the following: criminal investigations, electronic
music, D-Day, computer programming language, civil rights, and the history of western art. The
possibilities are restricted only by the student’s imagination and initiative.

After outlining the general nature of the Quest project, the student works independently for one se-
mester, meeting weekly with a sponsoring teacher to receive guidance. One half credit is earned
if it is successfully completed.

Interested students may pick up Quest application forms in the Student Services office. The forms
should be completed and returned to the principal before the end of the first week of the semester
the Quest is being attempted.

Hall Passes

Any student who is in the hall during class time must carry a hall pass issued by an office or through
the use of a signed pass in his/her hand-book/planner. Hall passes are to be issued only when ab-
solutely necessary. Students in the halls during class time must be prepared to show the hall pass/
signed passport to any staff member upon request.

Students must plan their school day in such a manner as to remain in the classroom or designated
student area for the entire length of the class. Once a student is in the hall without a pass he/she
may have consequences.
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The Comet Code: Student Life at DDHS

DDHS uses an approach to student life call Positive Behavioral Interventions and Supports (PBIS).
The focus of PBIS is to provide a clear system for all expected behaviors at DDHS. While many
faculty and students may have assumptions of what is expected behavior, we cannot assume that
everyone's beliefs are similar. Through PBIS, we will work to create and maintain a productive, safe
environment in which ALL community members have clear expectations and understandings of
their role at DDHS.

DDHS used the following steps to implement PBIS:

1. Behavioral Expectations are Defined. A small number of clearly defined behavioral expecta-
tions are defined in positive, simple, rules. Delavan-Darien High School's Comet Code is:

¢ Be Respeciful
¢ Be Responsible
* Be Safe

2. Behavioral Expectations are Taught. The behavioral expectations are taught to all students
in the building and are taught in real contexts. Teaching appropriate behavior involves much
more than simply felling students what behaviors they should avoid. The behavior expectations
define what we expect to see in our school environment.

3. Appropriate Behaviors are Acknowledged. Once appropriate behaviors have been defined
and taught, they need to be acknowledged on a regular basis. DDHS has designed a formal
system that regards positive behaviors.

4. Behavioral Errors are Corrected Proactively. When students violate behavioral expectations,
clear procedures are needed for providing information to students that behavior was unac-
ceptable. Staff will re-teach, pre-correct, and/or re-direct behaviors as needed.

Please see the following pages for examples of the Comet Code in use at DDHS.
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The Comet Code: Student Life at DDHS

Be Respectful

Be Responsible

Be Safe

After School | = Be considerate of e Be with a teacher, ¢ Keep hands, feet, and
other people and coach, or advisor; or, objects to self
activities Exit building by 2:45 *  Avoid physical and

p.m. (15 minutes after verbal conflict

last bell) ¢ Report vandalism and
unsafe behaviors to
staff

All Settings, [ ¢ Use Appropriate e Keep electronic de- ¢ Keep hands, feet, and

All Times Language vices off and out-of- objects to self

e Food and drink sight (including MP3 ¢ Avoid physical and
remain in designated players, cell phones, verbal conflict
areas wires and earbuds) e Report vandalism and
* Follow the dress e Remove hats and unsafe behaviors to
code hoods upon entering staff
the building
e Store hats and coats
in your locker during
school hours
e Beonftime
Athlefics e Display good sports- | «  Cheerin a positive e Spectate in appropri-
Events manship at all times manner using appro- ate designated areas
e Treat athletes, of- priate school cheers e Avoid horseplay
ficials, fans, and e Dress appropriately for
coaches with re- all sporting events
spect * Keep spectator areas
clean

Auditorium | ¢ Remain quiet during | * Sitin seat with feeton | e  File in and out in or-

performances the ground derly manner

e Respond appro- e Remainin seat during
priately to perfor- performances
mances

Bathrooms | Dispose of waste ap- | ¢ Have your handbook/ | ¢ Wash hands
propriately pass e Keep feet on the floor

e Flush the toilet e Use nearest bathroom
e Respect the privacy
of others
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Be Respeciful

Be Responsible

Be Safe

Cafeteria e Display good man- e Have ID ready e Report spills/messes
ners e Clean up afteryourself | «  Use utensils to serve
e  Waityourturninline | Recycleitems self
e Berespectfultocaf- | Leave backpacksin
eteria staff locker
Commons * Display good man- e Clean up after self ¢ Keep hands, feet, and
ners e Recycle objects to self
e Appreciate displays ¢ Avoid physical and
of student work verbal conflict
e Model a positive and e Report vandalism and
welcoming attitude unsafe behaviors fo
staff
Hallways e Use quiet voices e Carry your handbook/ | «  Keep your locker
e Respect the space pass locked
and property of oth- |« Keep moving e Keep your combo
ers e Keep hall clean and private
e Ask permission neat e Follow safety pro-
before entering the cedures in an emer-
hallway during class- gency
time e Report unsafe behav-
iors
LMC/Com- [ Treat books and * Save your work e Stay at assigned com-
puter Labs computers with care | Use space for desig- puter/table
e Stay on assigned pro- nated purpose ¢ Log off when leaving
grams and teacher- | ¢ Have your ID card computer unattended
approved websites e Keep your password(s)
*  Work on assigned private
task
Outside * Respectschool prop- [ ¢ Stayin appropriate * Follow guidelines of
Grounds erty and property of and supervised loca- handbook

others
e Use appropriate vol-
ume for activity

fions
e Clean-up after self

Parking Lofs

e Use assigned park-
ing lot

e Respect other’s
property

* Keep parking lot
clean

e Follow fraffic patterns
and signs

e  Drive with caution

¢ Honor the “rules of the
road”

e Use sidewalks and

crosswalks

CONTINUED ON NEXT PAGE...
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|Be Respectful  |Be Responsible |Be Safe

School * Be considerate of e Return paperwork and | ¢ Follow directions
Activities others follow procedures for | «  Follow guidelines of
* Represent school in a events-on time handbook
positive way e lLeave area as you
found it
Study Hall e Use quiet voices e Be prepared ¢ Remain seated
e Ask permission fouse | ¢ Be productive e Use materials properly
materials
e Return materials

Sports, Clubs and Activities at DDHS

Sports, clubs, and activities are provided for DDHS students so that their education may be further
enhanced by participation in these activities. Research shows that students who partficipate in
school activities show higher achievement in school. The district tries to provide a wide range of
opportunities to meet the many needs of our student body. It is the goal of the school to get each
sfudent involved in a school sponsored activity.

Dances

At times, DDHS holds informal dances, usually in the gym or the Commons. All DDHS students are
invited to attend. The events are sponsored by clubs/organizations, and all money collected goes
to support these organizations.

e Mixers and dances are to be scheduled through the Activities Office.

e Al DDHS students must have a student ID or pass to enter a dance. Students who forget
their ID must wait until the end of the line and pay an additional dollar for admittance.

e Alldances willend priorto 11 p.m.

* No students will be admitted after one hour after the dance begins unless arranged earlier
with the administration.

e All school rules will apply to mixers and dances.
e If astudent leaves the building he/she will not be allowed to re-enter.

* Any student wishing to bring a guest to a dance must secure in advance a pass signed
by a building administrator. The pass is to be presented to the faculty member in charge
upon entering the building. Guests of students will be subject to the same rules as students.

*  Guests may not be younger than high school age or more than one year out of high
school. They must show proper identification to show proof of their age when they enter
the dance.

¢ Formal dances such as the prom and homecoming will require appropriate dress — dress
clothes will be acceptable, no T-shirts, jeans, shorts, or other very informal clothes will be
allowed.
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Student Representation at Public Events

Students who are selected for Homecoming Court, Prom Court and other special events, including
graduation activities, must meet the following criteria: no fruancies, no more than one “F” for the
preceding marking period, and no major discipline incidents that resulted in out of school suspen-
sion for the current semester and preceding semester. Students will only be permitted to reign on
one court (either Homecoming or Prom) during their junior and senior years. Students have the
option to decline participation on any court.

Sports

Delavan-Darien High School athletic feams are called the Comets. The school colors are inherited
from the previously two existing high schools—Delavan and Darien—both of which considered blue
and gold their school colors.

Athletic Eligibility

Students who represent DDHS on the athletic field must display the highest type of citizenship. Cer-
tain academic standards must be maintained in order to be eligible to participate in inter-scholas-
tic competition. A student who has failed or received incompletes in more than one subject during
the same grading period shall be ineligible until removing the credit and/or grade deficiencies, but
not for less than 15 consecutive scheduled school days and nights. Established exceptions have
been made to these rules by the WIAA in the fall when athletic contests are scheduled prior to the
start of classes.

To regain athletic eligibility, after 15 consecutive scheduled school days and nights, a student is to
submit a grade report of their current standing in each of their classes to the Athletic Director.

Students that are suspended out of school will not participate in any school functions during the
suspension.

Students must attend school or a school sponsored activity the entire day that they practice or par-
ticipate in any athletic contest. Those students who are on work release programs must attend at
least one-half of the day. Pre-arranged requests for absence for extenuating circumstances would
be subject to approval by the administration and/or the Athletic Director.

Athletic Teams

Eall Winter Spring
Football Boys Basketball Baseball
Boys Soccer Girls Basketball Softball
Girls Tennis Wrestling Girls Track
Girls Swimming Boys Swimming Boys Track
Girls Golf Cheerleading Boys Golf
Volleyball Pom/Dance Boys Tennis
Cheerleading Girls Soccer
Cross Country

Pom/Dance
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Clubs and Activities
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The following clubs, organizations and activities are offered to students at DDHS. Contact the main
office and ask for the club advisor for more information.

Academic Bowl

Future Business Leaders of
America (FBLA)

Ski Club

Art Club International Club Stage/Lighting Crew
Athletic Trainer Inframurals Student Council
Bowling Club Musical Trap Shooting Club
Cometeer Newspaper National Honor Society Varsity Club
Destination Imagination Photo Club Video Club

International Thespian
Society

Prom Committee

World Language Club

Fall Play Puente (Multicultural Student Yearbook Club
Group)

FFA Robotics Club

Forensics Senior Slide Show

Eligibility for Non-athletic Activities

Students wishing to be eligible to represent DDHS in any exira-curricular activity must abide by the
rules governing the organization. Students that are suspended out of school will not participate in
any school functions during the suspension. Students participating in extra-curricular activities must
be in school or school sponsored activity (i.e. career connections) the entire day of the event or
practice. Pre-arranged requests for absence for extenuating circumstances would be subject to

approval by the administration.
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APPENDIX B: Phoenix

Phoenix Middle School Philosophy

We believe that middle school students have unique needs and characteristics which are directly
related to the critical developmental stage called transescence (early adolescence). We believe
that our students must be guided in their learning and social development during this fransitional
child-to-adult stage by staff members who react to students as individuals on their unique paths in
the educational process.

To facilitate this process, Phoenix Middle School provides a program of learning that meets the
physical, intellectual, social, and emotional needs of students. Furthermore, we encourage all
students to explore all available school, home, and community resources to expand upon learning
initiated in the school setting. Exploration includes not only academic, but also the many opportu-
nifies in the athletic, social, cultural, fine arts, and political worlds for each individual in terms of his/
her needs, desires, and abilities.

Since all education is preparation for life and work, career education in all classes and an infroduc-
tion to the use of modern technology will help prepare our students for their future in an ever-
changing society.

How we got our name...

A mural in our lobby depicts Col. Samuel F. Phoenix (1798-1840) arriving in this area on July 15, 1836,
to establish a settlement for individuals with strong religious and moral convictions. Col. Phoe-

nix reached the north shore of Delavan Lake at what is known as the Assembly Grounds. Taking
shelter in an abandoned wigwam, he prepared a meal over an open fire, while his horse, “Wall,”
grazed nearby.

A native of Perry, New York, Phoenix held the rank of Colonel in the New York State Militia and was
a zealous lecturer and organizer for the temperance and anti-slavery movements. In May of 1836,
he left New York for the Wisconsin Territory in order to locate a colony site. Selecting this area, he
named the village in honor of the first chairman of the New York Temperance Society, Edward

C. Delavan. On October 25, 1836, Phoenix attended the territorial legislative session at Belmont,
Wisconsin, and through his influence this county was later named in honor of a former president

of the New York Temperance Society, Chancellor Reuben H. Walworth. Samuel Phoenix guided
Delavan's development during the early years and donated a considerable amount of land to the
village for religious education and recreational purposes. Phoenix died September 6, 1840, and is
buried in the Old Seftler's Cemetery.

Student IDs

Each student will be issued a plastic school photo identification card. Students are encouraged to
wear the ID on a lanyard. This card will be used for a variety of times including activity nights. Stu-
dents are encouraged to have their ID to check out materials from the library, and for the break-
fast and lunch program. Students will be charged $5.00 to replace the card.

Gum, Candy, Pop

Gum chewing is NOT permitted at Phoenix. Candy and pop are only allowed in lunches and must
be consumed in the cafeteria. Any food or beverage given at reward times in the classroom must
be consumed in that classroom where given.



14 Delavan-Darien School District Student-Parent Handbook

Aftendance Procedures at Phoenix

Students are expected to arrive on time, to aftend every class, and to make up missed school/
work due to absences.

(Please see “School Hours” in Need fo Know section of this handbook.)
Tardy Excused: Student arrives before 8:56 a.m. with an appropriate excuse.
Tardy Unexcused: Student arrives before 8:56 a.m. without an appropriate excuse.
e Every five unexcused tardies will result in a consequence determined by administration.

e Students arriving after 8:56 a.m. will be considered either absent excused or unexcused
for half a day.

e Parents should try to report absences as early in the day as possible by calling 728-2642,
ext. 4204, or by sending a written note to the school office.

e Al written verifications from parents and professionals must be furned in to the school
office.

¢ Allunexcused absences will be counted toward habitual fruancy.
Planned Absence:
¢ A planned absence may be approved for two or more days of absence.

e Parents must give notification to the school office, in writing, at least 1 week before the
planned absence occurs.

¢ The Office will then give notice to the teachers to gather any homework assignments for
the missed days. The student will be responsible for picking up his/her homework assign-
ments in the office before he/she leaves on the planned absence.

If you have any questions regarding this procedure or the policy, please contact the school office.

Physical Education Uniforms and Fees

Phoenix students are required to wear physical education uniforms. Uniforms can be purchased
through the school.

Two-piece suits gym suits are $15. If pieces are purchased separately, the price is: $8.50 for shorts
and $6.50 for shirts.

Noon Activities

Students who wish to go to the library, computer lab, or to a teacher’s classroom during the lunch
hour MUST have a pass from that staff member in order to do so.

Gym:
1. Students may go to the gym when it is open for noon activities.
2. Report to the gym and sit in the bleachers. Do not change seats once there.
3. Keep hands and feet to yourself at all fimes.
4. Follow directions of the teacher regarding activities for the day.
5. When the bell rings, remain seated until dismissed by a supervisor.

CONTINUED ON NEXT PAGE...
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Playground:

1.

When reporting to the playground for noon hour, please stay within the boundaries of the
yellow lines.

2. Line up in an orderly fashion before being dismissed to go in for lunch.

3. Absolutely no fighting or pile-ups on the playground; keep your hands and feet to yourself.

4. No throwing ice, snowballs, rocks or stones.

5. You may not “lock” any games.

6. Do not climb the softball backstops.

7. Stay out of the arboretum on the West side.

8. No swearing or profanity at any fime.

9. If aninjury occurs, please contact a supervisor.

10. You may not return fo the building once you have gone outside unless dismissed by a
SUpervisor.

Make-Up Work

1. ltis the student’s responsibility to contact teachers for missed assignments.

2. Student lliness: At Phoenix Middle School, we frown upon collecting school work during
time in which a student is home ill. In the event of an iliness, the first priority is students’
health and well being. When the student is healthy enough to return to school, appropri-
ate make-up work will be assigned by the teacher. If you have a special consideration,
please contact the main office.

3. For aplanned absence longer than 3 days, parents may request make-up work through
the office. Send a note requesting assignments before 8:00 A.M. at least 3 days prior to the
planned absence.

4. Requested materials will be available in the main office after 2:36 p.m. the day prior to the
planned absence.

5. If calls are received after 8:00 A.M., materials may not be ready until the next day.

Planners

All Phoenix students are required to use a planner (assignment notebook or agenda). This is in-
cluded in the school fees. They will be distributed during the first week of school. Replacements
cost $5.00. Assignment notelbbooks are not only a valuable organizational tool for middle school
students, but they are also a communication link between teacher and parent. Parents should ex-
pect fo see the assignment notebook coming home on a regular basis. Parents will also be asked
to sign it periodically. Specific procedures will be shared with parents and students by the grade
level team.

Passes
There are several types of passes at Phoenix:

1.

Students who arrive after 7:20 a.m. need a tardy pass. Students should report directly to
the main office to obtain a pass. Students who do not have a note from a parent/guard-
ian explaining the tardy are considered unexcused.

CONTINUED ON NEXT PAGE...
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2.  An office pass is needed when a student must be excused during the school day. Stu-
dents should report fo the main office before homeroom to obtain their pass. A phone call
and note from a parent/guardian is required prior to issuing the pass. Students who return
to school after an appointment must report to the main office to be readmitted to school.

3. Hall Passes. Students will have the opportunity to leave the classroom up to five times per
week. Inside the planner there is space provided for staff members to give you permission
fo leave class fo go to your locker or the bathroom.

It is your responsibility to carry your planner with you at all times. When you need to go to the
bathroom or to your locker, ask a staff member to sign your planner. S/he will sign and date it.
Take this with you when you leave the room, because it serves as your pass. You may be asked
to show a staff member your planner when you're in the halls during class fime.

Elective Policy

Students who wish to sign up for elective courses should do so with the intention of remaining
enrolled for the entire length of the course. If there is a need to request a schedule change the fol-
lowing procedures should be used. Students must attend all assigned classes until final approval is
given for the schedule change and they receive a new schedule in homeroom.

Drop/Withdrawal

Only under very special circumstances may a student withdraw or be dropped from a course.

The student’s parents, the principal or assistant principal, a guidance counselor, and the teacher
must approve all withdrawals. If the withdrawal occurs within the first three cycles of the course, no
penalty is involved.

A request for a drop will be considered within the first three weeks of a class. For example, if a class
starts in the fall, the drop considered during those first three weeks in September. If a class begins
second semester, the drop will be considered during the first three weeks in January and February.
Students may not drop a course as a way fo avoid a falling grade.

It is af the discretion of the principal, in collaboration with guidance, the student, home, and the
teacher, whether or not the student will be dropped or allowed fo withdraw. Whether or not the
student receives a passing grade, a failing grade, or a “W" (withdrawal) is up to school personnel.

Add A Course

Students may add a class in the first three weeks if they obtain signed approval from their parents/
guardians, an administrator, the teacher, and a guidance counselor. There must be room in the
class in order to approve course additions. Changes will not be made if the request results in the
student changing several sections, thus causing an imbalance in other courses or sections.

Report Cards/PowerSchool/Incompletes

Report cards are given/mailed to students and parents four times per year, or every nine weeks.
Families are encouraged fo log into PowerSchool frequently to check student progress. Parents
should contact teachers with any concerns. Report cards are mailed to students’ homes about a
week after the end of each quarter.

There may be situations where a student is given an “Incomplete.” The student has one week from
the receipt of the report card to finish and turn in any outstanding work. If the work is not satisfac-
torily completed within the allotted time, a grade of “F" will result.
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Honor Roll

An academic honor roll is published at the end of each quarter in the Phoenix Newsletter and the
local paper. Students qualify for “High Honors” by achieving at least a 3.5 grade point average.
Those students qualifying for "Honors” must have a grade point average of at least a 3.0.

National Junior Honor Society
1. To be eligible for membership, the candidate must be a member of the 7th or 8th grade.
2. Candidates must have a cumulative scholastic average of at least 3.5 on a 4.0 scale.

3. Election of new members shall be by written evaluation of all candidates by any or all
staff who have personal contact during the current school year with the student by way
of classes or extra curricular activities. Students are evaluated on the basis of scholarship,
citizenship, service, leadership, and character.

4. The nomination and election to the NJHS is an honor bestowed, not applied for, and is not
subject to appeal.

Student Council

The Phoenix Student Council is available for students interested in a leadership position in the
school. Elections are held each year. Student Council representatives should maintain their grade
point average, show good effort, have a positive attitude, and display leadership skills.

Co-Curricular Activities
(Grades 6,7,8)

Phoenix Middle School offers many co-curricular activities. Students in éth grade have the op-
portunity to participate in Flag Football, Student Council, Newspaper, Forensics, Chess Club, Peer
Helpers, MOST and Drama. Students in grades 7 and 8 have the opportunity to participate in the
following activities: Flag Football, Volleyball, Boys Basketball, Girls Basketball, Wrestling, Track, NJHS,
Student Council, Forensics, Chess Club, Pep Club, Drama, MOST, Peer Helpers and Newspaper.

Co-Curricular Academic Performance Standard:

At Phoenix Middle School, we believe that academic progress is the first priority. Participation
in co-curricular activities are a privilege to students who demonstrate hard work and deftermi-
nation during our school day in the classroom. If at anytime during co-curricular participation
a student receives an "“F" on their report card, they will be placed on “academic probation.”
In order for the student to maintain eligibility, all of the student’s feachers must indicate on the
special grade report form that the athlete is passing the class for the present week. This form
will be given to the student on Monday of each week by the coach/advisor. It must be re-
turned to the coach/advisor by the end of the day on Friday of each week. The student must
be passing (grade of D or higher) all classes (including Allied Arts) in order to be eligible the fol-
lowing week. If the form is not returned or is returned incomplete, the student will be ineligible
for the next week. The process of filling out the sheet and returning the sheet to the coach/
adyvisor is the student’s responsibility.
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Athletics
(Grades 7 and 8):

Athlefic activities are offered to Phoenix students in the 7th and 8th grades, under the supervision
of the Phoenix Athletic Directors and staff (6th Graders may participate in Flag Football only). Stu-
dents involved in athletic activities follow WIAA training and eligibility rules. This requires a student
to have a physical when s/he begins to participate in sports, and to have a signed green physical
card turned in atf the start of the sports season. This card is good for two school years. In the years
that a student is not required to have a physical, parents must fill out a signed yellow alternate year
card for their child to participate. Under WIAA rules, student infractions are dealt with according to
the guidelines established in the training agreement all athletic candidates must sign.

Supplemental insurance is available to students who participate in school athletic programs. This is
available through an independent insurance carrier.

Co-curricular fees are $25.00 per year. The family maximum per year is $50.00 (this includes Phoenix
and DDHS students). Students may not participate unfil the fees have been paid. If payment of the
fees is problematic, please contact the school principal.

The coaching staff upon a student’s enrollment in that sport provides specific information pertain-
ing fo each sport. Parents will receive a physical or alternate year card, fraining and eligibility rules,
team rules, insurance information, and team practice and competition schedules at the beginning
of a sport’s season. Students must also be on the appropriate Honor Levels to participate.

Progression of Consequences
e Morning Detention/Lunch Detention/After-School Detention (As determined by staff)
* Lunch Detention + After-School Study Period (2:45-3:30)
¢ In-School Suspension (ISS)
e Qut-of-School Suspension (OSS)

**¥f a student skips or is removed from an assigned detfention, the following school day a
student will be assigned a lunch detention and after-school study table (2:45-3:30). On a day
when a double consequence is assigned, if one or both DT's are not properly completed,
In-School Suspension (ISS) will be assigned the following school day. On the day the ISS is as-
signed, if the day is not completed properly, the student may be sent home and ISS may be
reassigned.

After School Study Period Rules

45 Minute Detentions

Come with materials to work for the entire period of fime.

Bring everything that you are taking home with you to the study period.
You need to be on time.

You will be expected to work without disrupting others.

Eal

5. Food, drink, gum, or candy will not be allowed.

If you usually take the bus or carpool, please have a ride here to pick you up right away after
you have completed your After School Study Period. DO NOT have your friends wait for you while
you're serving your detention.
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Incentives

The staff at Phoenix Middle School believes that positive reinforcement strongly influences behavior,
enhances self-esteem, and creates a positive school climate. We will recognize students who have
attained academic excellence, who do things correctly, who behave appropriately, and who fol-
low classroom and school expectations.

Drawings — Surprise drawings for prizes will take place to recognize good behavior. Students may
earn “Random Acts of Kindness” and "High 5" drawing entry cards. All-Star students may also be
eligible for special field trips and excursions throughout the year.

Team Activities — Special activities will be provided by each team of teachers. These will vary by
grade level and by the season of the year.

Activity Eligibility:

At Phoenix Middle School, we want students to feel happy, successful, and safe. We also strive to
provide a pleasant environment for students to study and learn. Developing and maintaining posi-
tive character (behavior) at Phoenix Middle School is a priority. In order to foster an environment
of good character, we believe that students who attend our after-school activities must respect
our environment during the school day. In order fo be eligible for activity participation at Phoenix
Middle School, during the first semester a student may not receive more than 5 infractions, any
in-school, or out-of-school suspensions during the semester. At the start of second semester all stu-
dents will have a fresh start. Eligibility requirements for second semester confinue as stated above.
A student may not have more than 5 infractions, any in-school, or out-of-school suspensions for the
entire (second) semester. Activities include: attending a school function as a spectator such as
athletic events and/or monthly activity nights. In-house activity participation is af the discretion of
principal or designee.

Semester Outings:

Outings will be offered at the end of each semester for students who demonstrate safe, responsible
behavior and follow school expectations.

1. The first semester outing is offered o those students with no more than 5 detentions in the
semester, and:

2. Have no out-of-school suspensions.
Have no in-school suspensions.

4. Good attendance at school. Students who are habitual fruants are not eligible. Students
with excessive absences will not be eligible to attend semester outings. The principal will
determine this.

5. Once students have quadlified for a semester outing, s/he must remain on the appropriate
honor level and must be passing all classes to stay eligible.

The second semester outing is offered to students with no more than 5 detentions in the (sec-
ond) semester. The criteria are:

1. Have no out-of-school suspensions in the second semester.
2. Have no in-school suspensions in the second semester.

3. Good attendance atf school. Students who are habitual truants (see student attendance
section in handbook) are not eligible. Students with excessive absences will not be eligible
fo attend semester outings.

4. Once students have qualified for a semester outing, s/he must remain on the appropriate
honor level and must be passing all classes to stay eligible.
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Everyone Can Be A Star!

The Phoenix Middle School staff members take pride in students who make responsible decisions.
We believe that all students should be rewarded for the positive decisions they make in their lives
and in the lives of others.

Every accomplishment, great or small, starts with the right decision: “I'll try!”

In-school Suspension

The purpose of in-school suspension (1.S.S.) is fo provide a positive alternative to out-of-school sus-
pension or exclusion from school, for violations of school rules or policies, when the school admin-
istration feels that this type of placement would assist in the student’s rehabilitation and improve
discipline within the school. The establishment of an in-school suspension program is not intended
to do away with out-of school suspensions as a valid disciplinary option for extreme or repeated
violations of school rules. Those students who do not cooperate or behave appropriately while

in in-school suspension, will be suspended out of school. Whenever a student is suspended out of
school, his/her parent or guardian must meet with an administrator either when the suspension
starts or when the student is to be readmitted. As with out-of-school suspensions, parents or guard-
ians will be notified when children are placed in in-school suspension.

I.S.S. Expectations

1. A student must remain in the ISS room for the length or time s/he is assigned. The student
will be isolated from the rest of the student body.

2. In addition to working on regular assignments, the student may be required to complete a
learning packet. The packet is to be completed before the student refurns to the regular
school setting.

3. Thisis a fime to work, and talking is not permitted.

4. During the time in ISS, a student will not be eligible to participate in any co-curricular activ-
ity. This means no participation, no practice, and no attendance. Ineligibility lasts for the
entire day and evening of the in-school suspension. Students who have band, choir, or
orchestra concerts will be allowed to participate in them.

5. Students will be responsible for bringing textbooks, notebooks, pencils, and other needed
supplies to the ISS room.

6. Students who are disruptive and insubordinate in the ISS room will be subject to out-of-
school suspension.
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APPENDIX C: Elementaries

Attendance Procedures for Elementary Schools

Students are expected to arrive on time, attend every class, and make up missed schoolwork due to
absences. They need to be af school by 8:15 a.m. when the school bell rings and be in classrooms
by 8:25 a.m. when instruction begins or they will be marked tardy. (Please see “School Hours"” in the
Need to Know section of this handbook)

Reminders:

e Pupils who do not ride the bus should not arrive at the elementary school prior to 7:50 a.m.
when playground supervision is scheduled to begin. There will be crossing guards on duty at
7:45 a.m. on school days (Darien and Wileman elementaries only).

* Elementary students who arrive after 9:30 a.m. will be considered absent for a half day.

* Parents should report absences before 8:30 a.m. by calling the school or by sending a writ-
ten note to the school attendance office.

e All written verifications from professionals and parents should be turned in to the office.

e Allunexcused absences will be counted toward habitual truancy.

Instrumental Music Programs

Orchestra- Interested students in grades 4 and 5 have the opportunity to receive instruction on or-
chestra instfruments.

Band - Band instruction is available to interested students in the fifth grade.

Outdoor Play/Recess

The school health program includes outdoor play every day. This means that every child in school
should participate at recess and at lunchfime. We would like to see every child in school everyday,
but a sick child should be kept at home.

Parties

Special days are celebrated with classroom parties. Money may be collected from students at the
beginning of each school year to pay the cost of these parties. Tax money is not used.

Parents may wish to send a healthy treat to the class for their child’s birthday. PLEASE make these ar-
rangements with the teacher far enough in advance of the day in question.

Private Parties

A special effort is made to be fair and supportive of all the students in our schools and encourage a
tfeam atmosphere in the classrooms. Because of this, schools ask that invitations to private birthday
parties not be distributed at school unless the entire class of boys/girls or both are invited.

School-Owned ‘G’'/‘PG’ Rated Movies

It is the practice of the school district to primarily show “G” rated movies af the elementary level.
However, school owned “PG"” movies may be shown during the course of the school year. District
staff will have edited and dubbed the videos taking out questionable footage prior to showing to the
students in the classroom.

If it was not possible for the video o be edited, feachers will send home a note informing parents of
the tfitle and date a "PG” rated movie is being shown. If you do not want your child to view the video
you will be asked to contact your teacher or school office, so that an alternative activity can be
planned for your child. These movies may be shown as an enrichment component to the curriculum
or occasionally as a special incentive activity.
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All schools phone: 262-728-2642
Online directories available at: hitp://www.ddschools.org/district/allstaff.cfm
Teacher e-mails are typically the first initial followed by the last name @ddschools.org

(ex: asmith@ddschools.org or jdoe@ddschools.org)

Student:

ID#:

PowerSchool Login:

Counselor:

Student:

PS Password:

Teacher:

Counselor email:

ID#:

PowerSchool Login:

Counselor:

Student:

PS Password:

Teacher:

Counselor email:

ID#:

PowerSchool Login:

Counselor:

Student:

PS Password:

Teacher:

Counselor emaiil:

ID#:

PowerSchool Login:

Counselor:

Student:

PS Password:

Teacher:

Counselor email:

ID#:

PowerSchool Login:

Counselor:

Nuftrikids Login:

Space for your own notes:

PS Password:

Ext:
Teacher e-mail:
Counselor ext:
Ext:
Teacher e-mail:
Counselor ext:
Ext:
Teacher e-mail:
Counselor ext:
Ext:
Teacher e-mail:
Counselor ext:
Ext:

Teacher:

Teacher e-mail:

Counselor email:

Counselor ext:

Password:

(Student lunch accounts)




DELAVAN-DARIEN SCHOOL DISTRICT
2011-2012 SCHOOL CALENDAR

First Day of School.......... Sept. 6

IN SESSION oo Sept. 6 - Oct. 26

No School...........cccceece. Oct. 27-28 (WEA Convention)
IN SESSION vt Oct. 31 —Nov. 8

END OF 1ST QUARTER.....NOV. 8

IN SESSION eoeeeeirieeeeeee Nov. 9 —Nov. 23

No School............c.c......... Nov. 24-25 (Thanksgiving Recess)

IN SESSION wevviierieeeeeee Nov. 28 — Dec. 22

No School........................ Dec. 23 - Dec. 30 (Winter Break)

IN SESSION wevveveiieeiieeieee, Jan.2-Jan. 19

END OF 1ST SEMESTER.....JAN. 19

No School............cc.......... Jan. 20 (Teacher Inservice/Workday)
IN SESSION wevviierieeeeeee Jan. 23 - Feb. 23

No School........................ Feb. 24 (Teachers Convention)

IN SESSION e Feb. 27 — March 23 ¢ October 20, 2011
No School.........ccccccc.ue. March 26 — March 30 (Spring Recess) * October 25, 2011
IN SESSION vvvvevieeiie e, April 2 - April 3

END OF 3RD QUARTER ...April 3

IN SESSION vvvvevieeiie e, April 4 - April 5

No School............c........... April 6 (Good Friday)

IN SessioN ...vvveeveeeiieenee April 9 — May 25

No School........................ May 28 (Memorial Day Recess)
IN SESSION e May 29 — June 8

Last Day of School ......... June 8

END OF 2ND SEMESTER...JUNE 8
To report a student absence call:

Early Release Days: Oct. 14,
2011; Jan. 19, 2012; Feb. 23,
2012; April 27, 2012.

Parent/Teacher Conferences:
(3:30-7 p.m. on the following
days)

High School
e November 14, 2011
e April 9,2012

Phoenix Middle School
e October 6, 2011
e February 21,2012

Elementary Schools

Additional Calenars Online:

More detailed and regularly updated
calendars for each school (sports,
events, etc.) can be found online aft:

www.ddschools.org/districtcalendar.cfm

¢ Attendance secretaries: Dial 728-2642, For DDHS, extension 4406; Phoenix, extension 4204;

Darien, extension 4722; Turtle Creek, extension 4300;

Wileman, extension 4122. OR

o Attendance mailbox: 728-2642, for DDHS, extension 4926; Phoenix, extension 4983; Darien,

extension 4921; Turtle Creek, extension 4397; Wilema
attendance mailbox are accepted 24 hours a day.

Parents are asked to call their child's school before 8:45 a.m.

their son/daughter is to be absent and give the reason for th

n, extension 4123. Messages to the

(10 a.m. for DDHS) on the day that
e absence OR a note signed by a

parent will be required when the student returns to school explaining the reason for the absence.

The aftendance secretary processes the request.

Need to Know

¢ Dousman Transport Company is the provider of student busing services for the Delavan-Darien

School District. DTC can be reached at: (262) 275-5273.

e Students who arrive late need to sign in with the main office before 9 a.m. or risk not having a

choice of school lunch.

e A decision to close schools (weather, utility failure, etc.) will occur by é a.m. that school day.
Automated phone calls to parents will be made before 7 a.m. Closures will also be an-
nounced on the school district website and through various media outlets. Please keep your
contact phone numbers up fo datfe so you will be notified by the automated calling system.
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